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ABOUT THIS GUIDE

This guide includes step-by-step instructions on how to access and successfully teach using MyELT. It outlines
procedures to follow to ensure a positive learning experience for you and your students.

If you have questions that are not answered in this guide, please contact MyELT Technical Support at
MYyYELT.support@cengage.com.
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REGISTERING

HOW DO | REGISTER FOR AN ACCOUNT?

1. Go to MyELT.heinle.com.

MyELT

Login

signin

Not Registered? Create an Account!
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2. Click Create an Account!

Login

Sign In Forgot Password?

Not Registered?|Create an Account!

3. Click Instructor and then click Next.

MyELT

Select Account Type

To start using MyELT, you must first tell us if you want to register as a student or as an instructor?

Student Instructor

Next
NATIONAL P s .
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Fill in your user and account information.

User Information

* E-mail Address
Note: this will be your MyELT User Name

* Verify E-mail Address:

Please use a valid e-mail address, so we can send you important product
information. We will not send marketing or advertising information unless
requested. Please read our Privacy Statement for details.

* First Name:

* Last Name:
Middle Initial:

Account Information
* School/Institution Name:

* Address 1:
Address 2:
Address 3:

* City:

* State/Province:
* Zip/Postal Code:
* Country:

Phone Number:

Select the materials you want to access.

Product Information
*Select series and level:

Online Tutorial for the TOEFL iBT® Online Prep Course

Building Better Vocabulary Online Practice
eBook:

Enter the city of your birth and click Submit Request.

Verification Question
This verification question and response is intended to be used if you

accidentally forget your MyELT password. In the event that you forget your
password, you will be able to enter your verification response to establish a new
one. Please note that your verification answer is case-sensitive.

Verification Question: What is the name of the city you were born in?

* Verification Answer:

Submit Request Clear All Fields

When you receive an email with your login information in 1 to 3 business days, go to MyELT.heinle.com.

Note: Be sure to add myelt.accountrequest@cengage.com to your safe sender list to ensure receipt of
your login information.




8.

Enter your username and password, and then click Sign In.

Language: English

Introduction to
MyELT
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Login

MyELT_Instructor

Sign In

Forgot Password?
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How to Create a
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Not Registered? Create an Account!
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CREATING COURSES

HOW DO | CREATE A COURSE?

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

Language: English

Login

MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!
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2. Click Courses.

Welcome,

Welcome to MyELT!

To view your resources, please click "All Activities." If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

oL | .
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‘ Language: English ‘ Help‘ Sign Out

Messages

No New Messages

View All

ADOUtMYELT | Help | Termsof Use | Privacy Statement




3. Click New Course.

4.

Welcome, &

| Language: English ~ | Help | Sign out

e e e e e T

Courses
Q  Year: (Selectayear) v

Folders Courses Create a new course
Rename | Delete | Create Cut  Copy Paste  Delete (Multiple) e
subfolder B

Root Name @ Course/Section | Start date v

key
No course available.
:&:ﬂ%’?ﬁwc ‘ 2 GENGASE 020w About MyELT | Help | Terms of Use | Privacy Statement

Enter your course information.

Create New Course

o

Course information

Step 1: Course information

To add a new course to the Course List, you must give the course a name. You can enter the remaining information later.

Course Name * : Course Image: ( Default) +

Course Number:

NATIONAL
GEOGRAPHIC
LEARNING

Course starts on:

Course ends on:

Create Course

Course Name: (Required) The name of the course as it will appear to students.

Course Number: (Optional) Any additional identifying information for your course, such as
which days it meets or a section number.

Course Starts On: (Optional) If you enter a future date, the course will not appear to students
until then even if they are already enrolled in it.

Course Ends On: (Optional) The course will no longer appear to students after this date.

Course Image: (Optional) Assign an image to display instead of the default one.



5. Click Create Course.

Create New Course

o

Course information

Step 1: Course information

To add a new course to the Course List, you must give the course a name. You can enter the remaining information later.

Course Name * : Pathways 301 Course Image: Rods ~

Course Number:
Course starts on:

Jun 12, 2014 12:00 AM

Course ends on: Jul 11,2014 12:00 AM

6. Write down the code or “key” assigned to your course so you can give it to your students to enter when
they enroll in your course, and then click Save Course & Exit.

Note: The Course Key also appears on the Courses tab in MyELT.

Create New Course

Course information

Step 2:Review Course Key

Your Course "Pathways 401" was created/updated and Course
Key has been generated for you.

Generatenew  Clear

You can use "Generate new" button to generate a new Course
key or "Clear" button to clear the course key.

Give this code to your students so they can enroll in this course.
They can enter it when they first register with MyELT, or they can
add it later if they ve already registered a textbook.

Your course key date starts today May 29 2074 12:00 AMThese
dates be changed (below):

Change Course Key date:

Start date

End date




HOW DO | CREATE SECTIONS?

You can create multiple sections within a single, master course. Before you begin, create the master course by
following the instructions on page 6. Any changes you make in the master course assignments will also appear in

the section.

CAUTION:

the work they have already completed in the original section.

* Ifyou delete the master course, all of its sections are also deleted.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

Login
MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
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MyELT Student Account Instructor Account to MyELT User Guides
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2. Click Courses.

Welcome,

.

To view your resources, please click 'All Activities." If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Welcome to MyELT!

Manual Grading Needed
Assignment

There are no assignments to be graded manually

NTONAL | .
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‘ Language: English

Messages

No New Messages

View All

About wyELT | welp | Terms of use

Students can enroll in only one section at a time; if they register later for a different section, they will lose

‘ Nelp‘ Sign Out

e e

Privacy Statement




3.

4.

In the Actions column on the far right, click Create and then click Section.

Welcome, | Language: English - | Help | Sign out
D e e e e L
Courses
Q | Year: (Selectayear) v
Folders Courses
Rename | Delete | Create Cut  Copy  Paste  Delete (Multiple) New Course
subfolder
= I s T
[ Pathways 301 E-5Z3MMKYHMSQ2T  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Change v | E-mail | Delete
Section y,
UDMAuc | - CENGAGE @201 About MyELT | Help | Terms of Use | Privacy Statement
GEocuae [ 42 Coaring

Enter the section information.
a. Section Name: (Required) The name of the section as it should appear to students.

b. Section Number: (Optional) Any additional identifying information for the section, such as which
days it meets or a number.

c. Section Starts On: (Optional) If you enter a future date, the section will not appear to students
until then even if they are already enrolled in it.

d. Section Ends On: (Optional) The section will no longer appear to students after this date.

Create New Section

‘—

Section information

Step 1: Section information

To add a new section to the Course List, you must give the section a name. You can enter the remaining information later.

Section Name * : Section starts on: ®

Section Number: Section ends on: @

Create Section

10



5. Click Create Section.

Create New Section

‘7

Section information

-
Step 1: Section information

To add a new section to the Course List, you must give the section a name. You can enter the remaining information later.
Section Name * : Monday AM Section starts on: May 29, 2014 12:00 AM

Section Number: 301 Section ends on: Aug 01, 2014 12:00 AM

6. Write down the code or “key” assigned to your course so you can give it to your students to enter when
they enroll in your course, and then click Save Course & Exit.

Note: The Course Key also appears on the Courses tab in MyELT.

Create New Section

—©0

Section information Review Section Key

-

Step 2:Review Section Key

Your Section "Monday AM" was created/updated and Section Your section key date starts today May 30 2014 12:00 AMThese
Key has been generated for you. dates be changed (below):

hange secton ey date

Generate new Clear Start date

Use the "Generate new" button to create a new Section key or

"Clear" button to clear the current section key. End date

Give this code to your students so they can enroll in this section.
They can enter it when they first register with MyELT, or they can
add it later if they've already registered a textbook.

11



HOW DO | COPY A COURSE?

If you are planning to teach a course that you have already set up again or you want to share it with other
instructors, you can copy the course. Doing so will copy the entire course, including any assignments you
created. If the course has sections, they will also be copied.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT

Login

MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
000 r_] [ ]
MyELT
fod,  ady &) =
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides

MATOMAL | . cenGAGE

e ‘ SE ¢ 20 About MyELT | Help | Termsof Use | Privacy Statement

2. Click Courses.

| Language: English ~ | Help | Sign Out

Messages

No New Messages

! View All

Welcome to MyELT!
To view your resources, please click 'All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

NATIONAL | .
GeocRApHIC | -
UenmhiNG | %

,fff[ ©2004 AbOUt MYELT | Help | Termsof Use | Privacy Statement
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3. Click the box to the left of the course you want to copy.

Welcome, | Language: English - | Help | sign out

Courses

Q  Year: (Selectayear) v

Folders Courses

Rename | Delete | Create Cut  Copy  Paste  Delete (Multiple) New Course
subfolder

Root

@ Pathways 301 E-5Z3MMKYHMSQ2T ~ May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create v | Change v | E-mail | Delete

Monday AM E-234P3QUANYSU  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create v | Change ~ | E-mail | Delete

wATIONAL
CEOCRAPMC
(ERRnG

42 CENGAGE 0200 About MyELT | Help | Terms of Use | Privacy Statement

4. Click Copy. A confirmation message appears at the top of the page.

Welcome, | Language: English - | Help | Sign out

D I e e e I

Courses 1 course(s) added to clipboard for COPY.

Q  Year: (Selectayear) v

Folders Cou Copy Course(s)
Rename | Delete | Create Cut | Copy  Paste | Delete (Multiple) New Course
subfolder &
= e e o L BN
@ Pathways 301 E-5Z3MMKYHMSQ2T  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create v | Change v | E-mail | Delete

Monday AM E-234P3QJA2NYSU  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create v | Change v | E-mail | Delete

NaTIONAL
GCEOGRABIC
CERRMNG

CENGAGE @201 About MyELT | Help | Terms of Use | Privacy Statement

5. Click Paste.

Welcome, | Language: English ~ | Help | sign out

R e e I R I
Courses
Q | Year: (Selectayear) v
Folders Courses Paste Course(s)
Rename | Delete | Create cut py | Paste  Dellite (Multiple) New Course
subfolder &
. T ) S N
C Pathways 301 E-5Z3MMKYHMSQ2T  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create v | Change v | E-mail | Delete
Monday AM E-234P3QJA2NYSU  May29,201412:00AM  Aug 01, 2014 12:00 AM Create ~ | Change ~ | E-mail | Delete
GDGAMC | 5 CENGAGE 0201 About MyELT | Help | Terms of Use | Privacy Statement
ERmNG Learning
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6. Click Adjust assignment dates? if you want to be able to change the start dates of the assignments.

Clipboard Remove selecteditems  Paste selected items

(Adjust assignment dates?

Move due date of first assignment to: Jun 6, 2014 9:50 AM

O N

Course Pathways 301 Copy

() Remove copied items from clipboard when pasted?

7. Click Paste Selected Items if you want to create multiple copies of the course and then repeat steps 3
through 7. If you want to create only a single copy or are done creating multiple copies, click Remove
items from clipboard when pasted?

Clipboard remow secedtars
)

Adjust assignment dates?
Move due date of first assignment to: Jun 6, 2014 9:50 AM

21 T === R <= R

@ Course Pathways 301 Copy

I @ Remove copied items from clipboard when pasted? I

8. The new course appears in your courses list as Copy Of (course name). In the Actions column on the far
right, click Change and then click Information/Course Image.

Welcome, Language: English ~ | Help | Sign Out
Courses
Q | Year: (Selectayear) v
Folders Courses
Rename | Delete | Create Cut  Copy Paste Delete (Multiple) New Course
subfolder
- I ) IS
0 Copy of Pathways 301 E-32RCN6AWLFQFH  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create ~ E-mail | Delete
0 [EEZ) Monday AM E-2N7CUWBKH2E2U  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create ~
Information / g,
[ Pathways301 E-5Z3MMKYHMSQ2T  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create v Course Image
O [EEZ) Monday AM E-234P3QUANYSU  May29,201412:00AM  Aug 01, 2014 12:00 AM Create v | Change ~ | E-mail | Delete
CEbeaRBac | ;. CENGAGE o201 About MYELT | Help | Terms of Use | Privacy Statement
SRR | Learning

14



9. Enter a name for the course copy (required), the course number (if any), and the start and end dates.
You can also assign an image to display instead of the one for the original course.

Edit Course Information

Below are your course details which can be updated using "Update Course details” button.

Course Name *: Pathways 301 Course Image: Seal ~

-
- -
;

—

Course starts on: May 29, 2014 12:00 AM

Course ends on: Aug 01, 2014 12:00 AM

Update Course details

10. Click Update Course details.

Edit Course Information

Below are your course details which can be updated using "Update Course details" button.

Course Name *: Pathways 301 Course Image: Seal ~

Course Number: Section 2

Course starts on: May 29, 2014 12:00 AM

Course ends on: Aug 01, 2014 12:00 AM

| lpdate Course details |
U @ tai

15



HOW DO | ENROLL STUDENTS IN MY COURSE?

If your students already have MyELT accounts, you can enroll them in your course so they will not have to do it
themselves.

1.

3.

Go to MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT

Login

MyELT_Instructor@myelt.com

sign In

Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

Introduction to
MyELT

0090

How to Create a
Student Account

[ ]
& &= [F

How To Log In
to MyELT

How to Request an Other Tutorials and
Instructor Account

User Guides

| 1 cinoss [T R R p———

Welcome,

Welcome to MyELT!

To view your resources, please click "All Activities. If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

naTONAL
GEDGRABHIC
CERRMING

2% CENGAGE © 2014
" Learning

| Language: English

Messages

No New Messages

View All

About MyELT | Help | Terms of Use

| Help | signout

Privacy Statement

Make sure the title of the course that you want to enroll students in appears at the top of the page. If
not, click the arrow to the right of the current title and select the correct course.

Welcome,

Students: Pathways 301 (Section 1) ~

| Language: English

| Help | sign out

R e e I e

o Select a Course or Section
Pathways 301 (Section 1)

MANAGE

[mamuwumum Enroll User(s)  Unenroll Multiple  E-mail students J

@ Pathways 301 -1 (Section 2)
World Class Tests

About MyELT | Help | Terms of Use

Privacy Statement

16



4. Click Enroll User(s).

Welcome, Language: English -~ | Help | Sign Out

& o | [ [ | e |

Students: Pathways 301 (Section 1)

Admin Taale

Enroll User(s)

Create User Account || Enroll User(s)

L
I N i e i

wATowAL | . e
So&Rmac | ;o CENGAGE o201,
LEARNING Learning

About MyELT | Help | Terms of Use | Privacy Statement

5. Inthe column on the left side of the page, the names of students who are not enrolled in your course

appear. Inthe column on the right side of the page, the names of students who are already enrolled in
your course appear.

* If necessary, search for a specific student to enroll by entering his or her information in the
search fields and then clicking Search.
Welcome, | Language: English ~ | Help | sign out
O R R R R T
Students: Pathways 301 >> Enroll Users
Search User by : Enrollment options:
Name MyELT Student @ Enroll Students
Sign-in Enroll Instructors
User Type Student =
NOTE: You can only enroll up to 200 students in one course. Search Clear
Sl
Student, MyELT Ul @ Student, MyELT
() Student1, MyELT € Unenroll
Student 2, MyELT SelfEnroll
1&:;7;%:&« 2 CENGASE 0200 About MyELT | Help | Terms of Use | Privacy Statement
L[]

To enroll a student whose name you already see in the list on the left, click the box to the left of

his or her name and then click Enroll. The student’s name moves from the left column to the
right column.

Welcome,

| Language: Engiish ~ | Help | sign out

Students: Pathways 301 >> Enroll Users

_ SearchUserby:

options:
Name MyELT Student ® Enroll Students
Sign-in Enroll Instructors
Select what kind of users you'd like to enroll.
User Type Student =l
NOTE: You can only enroll up to 200 students in one course.

Search  Clear

() Student, MyELT | o Tl I @ Student, MyELT
@ Student?, MyELTI

€ Unenroll

Student 2, MyELT

Self-Enroll

LEARMING

waon : -
SEB8Mac | 4 CINGAGE 020w
earning

About MyELT | Help ‘ Terms of Use | Privacy Statement
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CREATING ASSIGNMENTS

HOW DO | CREATE AN ASSIGNMENT?

1.

2.

Go to MyELT.heinle.com. Enter your username and password. Click Sign In.

Language: English

Login

MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

&)

MyELT

Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
g | conoace Avout L | Help | Termsof U | Privacy Statement

Click Assignments.

Welcome,

Welcome to MyELT!

To view your resources, please click ‘All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

wnowaL |
M | 4 CENGAGE o201
SRS | 4 Learning

n

| tanguage: English - | Help | Sign out

Messages
Date Subject
05/09/2014 Qat test
05/01/2014 testing
05/01/2014 qait
05/01/2014 q
05/01/2014 test_qait_01052014
05/01/2014 test_qait01052014
05/01/2014 testqait01052014
05/01/2014 testqaito105
05/01/2014 testqaito1
05/01/2014 Testqait
05/01/2014 Testqa

View All
About ELT | Help | Termsof Use | privacy Statement
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3. Make sure the title of the course that you want to add the assignment to appears at the top of the page.
If not, click the arrow to the right of the current title and select the correct course.

Note: You must create a course before you can add an assignment to it.

Welcome, \ Language: English \ Help | Sign Out

e e e e I
Assignments: Pathways 301 (Section 1) S

B Select a Course or Section
Display Options  Create Assignment

Pathways 301 (Section 1)

che i Then:

[ ModifyDates  Cut  Copy  Delete  Paste ]

I U T S I

toue & NeedsManual Grading @ Grading Complete @ Grading Incomplete

About MyELT | Help | Termsof Use | Privacy Statement

4. Click Create Assignment.

Welcome, | Language: English \ Help‘ Sign Out

Assignments: Pathways 301 (Section 1) v

Q Display Options Create Assignment
B
Choose Assi Then:
[ Modify Dates  Cut  Copy  Delete  Paste ]

I e - R O

'3 Assigned form Parent Course Y Unassigned & Assigned, Not Yet Due &~ Needs Manual Grading & Grading Complete © Grading Incomplete

naToNAL | . .
ceocraphc | &+ CENGAGE g 074 About MyELT | Help \ Terms of Use | Privacy Statement
LEARNING W~ Learning

5. Click the plus sign @ to the left of the book with the content you want to assign to see its Table of
Contents.

Note: If you want to set up an ExamView assignment for Grammar in Context, World English, or World
Link, see the instructions on page 22.

Create Assignment : Pathways 301 >> Choose Content Source

Choose Content Source

(® Activity Content  ExamView Content  Update

© Activity Content
© Pathways: Listening and Speaking
0] Pathways:Listening and Speaking Level 2 §
B0 @ Unit1
B0 @ unitz
B0 @ Unit3
B0 @ Units

a0 @ Unit1o

Continue
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6. Click the box to the left of one or more units and/or activities you want to assign. If necessary, click the

plus sign B to the left of an item as many times as necessary until you see the material you want to
assign.

7. Click Continue.

Create Assignment : Pathways 301 >> Choose Content Source m

Choose Content Source

-

| Activity Content  ExamView Content  Update

B Activity Content
B Pathways: Listening and Speaking

B Pathways: Listening and Speaking Level 2 §
BE < Unit1
B < Lesson A

o @ Vocabulary »

& @ Pronunciation »

o @ Listening

o ® Grammar

@ Language Function »

o @ Speaking
@[] @ Lesson Aand B Viewing
[] @ LessonB
@B @ Unit2

8. If you have selected multiple assignments, click OK when the confirmation message appears.

You have selected multiple assignments. You will now be taken directly to the assigning options and will be able to customize the content of the individual assignments at a later time.

Would you like to continue?

Cancel | oK

9. Enter a name for the collection or “group” of units and activities you have created.

[Create Assi 301> ize Content m

Choose Content Source Assign

Group Name: unit1-A
() Do Not Group Assignments

Scores for multiple takes

answers.

Keep all results, use best one = 5
Assignment available
© Anytime
‘Submission Status © | Jun 02,201 12:00 AM [:]
Takes allowed () If assignment is closed without submission , count as a "take” and
E = report time spent and grade Assigment due
0 ries © Not specified
2 Default | | © Juno0s,2012:00 AM -]
3 Feedback after Assignment.
questions, their d the correct

Save
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10. Select Do Not Group Assignments if you want to display each unit or activity as a separate assignment
instead of as a group to your students.

11. Click the Takes allowed arrow and select the number of times you want to let students try the
assignment(s).

Takes allowed

o o N o ouillw o =
&/

3

12. Set the date when you want to make the assignment(s) available to students and when it is due.

Assignment available
O Any time

® Jun 02, 2014 12:00 AM iz
Assignment due date
_ Not specified

® | Jun 09, 2014 12:00 AM )

13. When you are done, click Save.

14. Review the summary of the assignment(s) you created. When you are done, click Return to go back to
your main Assignments page.

Welcome, | Language: English ~ | Help | signOut

A e N S
Assignments : Pathways 301 >> View/Edit an Assignment Group
W
Summary Preview

Unit 1/ Lesson A / Grammar As Student

Unit 1/ Lesson A / Language Function
Unit1/ Lesson A / Listening

Unit 1/ Lesson A / Pronunciation
Unit 1/ Lesson A / Speaking

Unit 1/ Lesson A / Vocabulary

Edit Group
Modify options for all Assignments in Group
Modify Options for Assignments in Group, for Specific Students

WATONAL | .o CpnGAGE R
aEbcaamac | 4 CENGAGE © 201 About MyELT | Help \ Terms of Use | Privacy Statement
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HOW DO | CREATE AN EXAMVIEW TEST?

ExamView is an additional online resource that lets you to add tests to your course. ExamView is available only
for Grammar in Context, World English, and World Link programs.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

ELT .

Login
MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
[ X X J [ ]
MyELT
fod, 2@y & =3
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides

o201 About MyELT | Help | Termsof Use | Privacy Statement

MATOML | . cenGAGE
E0oMAac | 4 cENGAGE
(ERRanG. e

2. Click Assignments.

- | Language: English \ Help | Sign out

Welcome,

Gradebook  Assignments  All Actvties Admin Tools
» Messages
— Date Subject
- 05/09/2014 Qait test
< 05/01/2014 testing
05/01/201 qait
Welcome to MyELT!
. . . . . ) . . 05/01/2014
To view your resources, please click ‘All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact / ®
information for technical support. 05/01/2014 test_qait_01052014
05/01/2014 test_qait01052014
Manual Grading Needed 05/01/201 testqait01052014.
There are no assignments to be graded manually 05/01/2014 testqaito1
05/01/2014 Testqait
05/01/2014 Testqa
View All
o, | 2 cenoAGE o, A
ooty Cearng
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Make sure the title of the course that you want to add a test to appears at the top of the page. If not,
click the arrow to the right of the current title and select the correct course.

Note: You must create a course before you can add a test to it.

Welcome, | Language: English ~ | Help | signout

R e e R N I

Assignments: World Class Tests «

Tutorial: Create an Assignment in MyELT (2:25) @
@ Select a Course or Section

@ Pathways 301 (Section 1)

Q Display Options Create Assignment.
@ Pathways 301 -1 (Section 2)
World Class Tests
chy i Then:
[ ModifyDates  Cut  Copy  Delete  Paste J
N - T [ TR T

igned, Not Yet Due & Needs Manual Grading @ Grading Complete @ Grading Incomplete

About MyELT | Help \ Terms of Use | Privacy Statement

Click Create Assignment.

Welcome, | tanguage: English ‘ Help | Sign Out

Assignments: Pathways 301 (Section 1) ~

Q Display Options Create Assignment
]
Choose Assi Then:
[ Modify Dates  Cut  Copy  Delete  Paste ]

I L T S £ T O

%3 Assigned form Parent Course  ( Unassigned & Assigned, Not Yet Due &~ Needs Manual Grading @ Grading Complete @ Grading Incomplete

nATONAL |
SeOeRRBC ‘ 2 CENGAGE g 50,
Learning

AboUt MyELT | Help | Termsof Use | Privacy Statement
CERRNNG

Select ExamView Content and click Update.

ICreate Assignment : World Class Tests >> Choose Content Source m

Choose Content Source

Activity Content|® ExamView Content | Update

O Activity Content
Pathways: Listening and Speaking

Continue
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Click OK when the warning message appears.

Changing your assignment type will discard your current choices. To change your assignment type and discard your current choices, click "OK". To resume working with the current assignment type, click
“Cancel".

Click the plus sign ¥ to the left of the content to access its test banks.

Create Assignment : Pathways 301 >> Choose Content Source

Choose Content Source

|© Activity Content  ExamView Content | Update

© Activity Content
 Pathways: Listening and Speaking
R0 Pathways: Lstning and Speaking Lovel 2 §
B0 @ Unit1
B0 @ Unitz
B0 @ Unit3
B0 @ Units
B0 @ Units,
@0 @ Unite
80 @ Unit7
B0 @ Units
B0 @ Unity
B0 @ Unit1o

Continue

Click the box to the left of one or more test banks you want to set up and then click Continue.

Create Assignment : Pathways 301 >> Choose Content Source m

Choose Content Source

| Activity Content  ExamView Content  Update

B Activity Content
B Pathways: Listening and Speaking

EIE] Pathways: Listening and Speaking Level 2 §
BE < Unit1
EIRA < Lesson A

o @ Vocabulary

& @ Pronunciation »

o @ Listening »

M @ Grammar

o @ Language Function »

o @ Speaking -
B[] @ Lesson Aand B Viewing
[] @ LessonB
B0 @ Unit2

24



10.

Specify the difficulty level of the questions to appear on the test, how you

and the type of questions to include.

want to grade the questions,

Select number of questions for each type[<71> available, filtered to <71>]

B Hide These Commands

DIFFICULTY IS GRADABILITY IS
« Moderate @ Manual
@ Automatic

Select number of questions for each type Select All | Select None

Multiple Choice 30 of 30 Essay 17

QUESTION VALUES ARE GENERATED

@ Non-Algorithmically

of 17 True/False 12 of 12 Fill in the Blank

9

of 9

Filter

Matching 3 of 3

Continue

Click the box to the left of each question to include in the test. If you want to include all the questions,

click Select All.

Create Assignment: World Class Tests >> Choose Items

Choose Content Source

Review Questions Single List Mode | Dual List Mode

0of 71items selected  Update Select number of items at random:
Question
Source : stwl01e stwl07e.int.01.01

My ___is Ricardo.

a. e-mail address

b. firstname
D !

¢ male

d. family

Source : stwl01e stwl07e.int.01.10

Are you in this class?

a Yes,itis.

b.  No, I'm not.

c. Yes,heis.

d. No,itisn't.

Choose Items.

Select All | Deselect All previous | Next | 1-10 ~|

Gradability : Electronically graded
Difficulty : 3.0

Gradability : Electronically graded
Difficulty : 3.0

Actions

Algorithmic: No

P View details

Algorithmic: No

£ View details

Previous | Next  1-

Continue
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11. To randomize the questions, enter a number in the Select number of questions at random box and click

Update.

Create Assignment: World Class Tests >> Choose Items

Choose Content Source

Choose Items

Review Questions Single List Mode | Dual List Mode
0of 7items s!lede1 Update | I Select number of items at random:

I Select Al | Deselect All Previous | Next  1-10 v|

Question

Source : stwl07e stwl01e.int.01.01

My ____is Ricardo.

a. e-mailaddress

Gradability : Electronically graded
Difficulty :3.0

Algorithmic: No

b. firstname
1
5 View details
c. male
d. family
. Gradability : Electronically graded L
Source : stwl01e stwl07e.int.01.10 Difficulty:3.0 Algorithmic: No
Are you in this class?
a. Yes,itis.
b, No,I'mnot.
10 . .
P View details
. Yes,heis.
d. Nojitisn't
Previous | Next  1-10 <

Continue

12.

Click Previous or Next, or select a number to view other questions.

Create Assignment: World Class Tests >> Choose Items

Choose Content Source

Review Questions Single List Mode | Dual List Mode

00f 71items selected  Update Select number of items at random:

Source : stwl01e stwl0%e.int.01.01

My ___is Ricardo.

a. e-mail address
b. firstname
¢ male

d. family

Source : stwl07e stwl01e.int.01.10

Are you in this class?

a. Yesitis.
b. No,I'm not.
. Yes heis.

d. No,itisn't.

Choose Items

Select All | Deselect All

Gradability : Electronically graded
Difficulty :3.0

Gradability : Electronically graded
Difficulty : 3.0

Algorithmic: No

2 View details

Algorithmic: No

A View details

Previous | Next 110~

Continue
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13. When you are done, click Continue.

Create Assignment: World Class Tests >> Choose Items

Choose Content Source Choose Items

Review Questions single List Mode | Dual List Mode

00f71items selected  Update. Select number of items at random: Select All | Deselect All

- # Question

Source : stwl0te stwl01e.int.01.01 Dificulty 3.0

My ___is Ricardo.

a. e-mail address
b, firstname
¢ male

d. family

Source : stwl01e stwi01e.nt.0110 Difficulty 3.0

Are you in this class?

a Yes,itis.
b No,'m not.
¢ Yes,heis.

d. No,itisn't.

Previous | Next

1-10 7|

Previous | Next

Electronically graded

Gradability: Electronically graded

1-10 -
Actions

Aligorithmic : No

2 View details

Algorithmic: No

. View details

14. Click Reorder or change point values to

put the questions in a different order or to assign a different

point value to each question. When you are done, click Save these changes.

Create Assignment: World Class Tests >> Format and Preview

Choose Content Source

aname, and the

Give your

Assignment Name (*Required)

Review Questions 10 total

_Reorder or change point values

Choose items

Format and Preview

@ Show All Commands

]

Question

Create Assignment: World Class Tests >> Format and Preview

Choose Content Source

Reorder or change point values

| Type | Difficulty | Score

MC choose response Narrative Moderate

Choose Items

Format and Preview

Save these changes  Reverse order of all questions  Randomize all questions Delete selected questions Cancel

| roblem Preview

DIRECTIONS: Choose the response that best answers the question.
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15. Click Show all commands to cut, copy, delete, or paste questions; add more questions to the test; or
view the questions as they will appear to students.

Create Assignment: World Class Tests >> Format and Preview

Choose Content Source Choose Items Format and Preview

Give your assignment a name, and then either print, save or assign.

Assignment Name (*Required)

Review Questions 10 total
< Reorder or change point values @_Show All Commands
l {y |

Previous | Next 1-10 -

L] # Question Actions

Create Assignment: World Class Tests >> Format and Preview

Choose Content Source Choose Items Format and Preview

Give your assignment a name, and then either print, save or assign.

Assignment Name (*Required)

Review Questions 10 total

< Reorder or change point values © Hide These Commands

Choose a question, then select a command: Manage Questions View Student Mode

Cut | Copy | Delete | Paste Add more questions Student View

Previous | Next  1-10

L] # Question Actions
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16. Enter a name for the test and click Assign.

Create Assignment: World Class Tests >> Format and Preview m
Choose Content Source Choose Items Format and Preview

Give your assignment a name, and then either print, save or assign.

Assignment Name (*Required) World Link Intro - Units 1and 2

Review Questions 71 total

3 Reorder or change point values @ Show All Commands
Previous | Next 1-10 -~
a | Question Actions
: Gradability: Electronically graded .
+stwl0te.int.011 ’ 9
Source : stwl0Te.nt.0117 o Algorithmic:: No
DIRECTIONS: Match.
athlete . ‘ movie
singer ' ‘ father, mother, sister
1
5 View details
family ' . music
actress ' . soccer
. Gradability: Electronically graded -
Source : stwl01e.int.01.12 . Al ithmic: No
! wioted Difficulty : 3.0 lgorites
DIRECTIONS: Choose the response that best answers the question.
Is your name Peter?
a. Yes,|am.
10 ;
5 View details
b, No,she's not. Its Petra,
. Yes,sheis.
d. No,it's not. My name is Petra.

Print.

17. Enter the number of times you want to let students take the test in the Takes allowed box.

Takes allowed
@ 4

(Up to 10 takes will be saved)
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18. Enter the maximum number of points students can earn on the test.

Possible score
® no
points
Categories
Default LJ
Style of presentation
@ Test: no on-screen meters
© Homework: progress/takes meters

19. Indicate whether you want MyELT to display a progress meter to students as they work on the test.

20. Set the date when you want to make the test(s) available to students and when it is due.

Available
O Any time

® | May 30, 2014 11:00 AM i)

Due
© Not specified

® | Jun 29,2014 11:00 AM &

Unavailable
@® Same as due date
© Not specified

&

21. Click Show All Options to add a description to your tests, and edit how and when students will see the

T S
Available
Possible score O Any time
@ 100 © | Jun 13,2014 5:00 PM -]
points
Due
- Categories © Not specified
o, Default 5] © | Jul 13, 201 5:00 PM o)
(Up to 10 takes will be saved)
Unavailable
Style of presentation © Same as due date
® Test: no on-screen meters O Not specified
' Homework: progress/takes meters &
Additional Assignment Options
I @ Show All Options I
Save
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Additional Assignment Options

Description
Public, seen by students

Notes
Private, unseen by students

B Hide These Options

« Feedback after assignment
Results to display
Overall Score
When to make results available
Immediately after take

/ Item Scores and Details
When to make results available
Immediately after take

Jul 13, 2014 5:00 PM

7/ Show correct answers.

7/ Enable printing when there are more takes.

22. When you are done, click Save to go back to your main Assignments page.

Set basic options.

Takes allowed
1

(Up to 10 takes will be saved)

Additional Assignment Options

ICreate Assignment: World Class Tests >> Assign

Choose Content Source

Choose Items

Possible score

® no

points.

Categories

Default i

Style of presentation
® Test: no on-screen meters
Homework: progress/takes meters

Format and Preview Assign

Available
Any time

© | May 30, 2014 11:00 AM

Due
Not specified

© ' jun 29,201 11:00 AM

Unavailable
© Same as due date
Not specified

@ Show All Options

31



HOW DO | CHANGE ASSIGNMENT DUE DATES?

After you create an assignment, you can change its due date for all your students or for only an individual
student.

CHANGE DUE DATES FOR ALL STUDENTS

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

My E LT Language: English

Login

MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

B, a5 &) A

Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides

MNOML | . cenGace
o ‘ JUCENGAGE o About MyELT | Help | Termsof Use | Privacy Statement

2. Click Assignments.

Welcome, L)

\ Language: English - | Help | Sign Out

— | Messages
/ Date Subject
05/09/2014 QAit test
— L
= - — 05/01/2014 testing
05/01/201 qait
Welcome to MyELT!
. . it . . . . . . 05/01/201
To view your resources, please click ‘All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact G
information for technical support. 05/01/201 test_qait_01052016
05/01/2014 test_qait01052014
Manual Grading Needed 05/01/20 testqait01052014
There are no assignments to be graded manually 05/01/2014 testqaitol
05/01/201 Testqait
05/01/20% Testqa
View All
WM | 5 CENGAGE 02010 About MyELT | Help | Terms of Use | Privacy Statement.
cERsee | A< Teaming
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3. Make sure the title of the course with the assighnment whose due date you want to change appears at
the top of the page. If not, click the arrow to the right of the current title and select the correct course.

Welcoms, | amgusg: g - | el | signoue

‘Tutorial:Create an Asignment n MyELT (225) @e

Display Options CreateAssignment

Choosepsgrmrts,Ten
Mostyoss CCom beln fasw

I e e [

Patiays 01 © 20 200w Jun 2 20 200 0

Pathuays 01 o 20200 M a2 0% 00 AN

Patiays 01 16,2004 200 o2, 201200 0

Fatays 01 S Iun 21200 A 125 200 1200 A

Patays 01 10162004 00 12 201200 0

- Fatays 01 © I 200N 23 0% 00 AN
wnik2-n

Patiays 01 © o 20000 AN ot 2 000

Pathvays 301 S o 20 00 AN L0z 0% 00

Fatias 01 © 20000 AN ot 2 000 N

it Pathvays 301 o o200 AN 1l 0z 0% 00

) Uit Lesson pes Pathuays 01 102, 201100 AN 1 02,201 100 0

it esson  Yocabutry Fatays 01 6 o200 00 AN L0z 0% 00 AN

© s & ) g o © G s
e - J P p I e—

4. Click the box to the left of the group of assignments or of individual assignments for which you want to
change the due dates.

— Language: Englsh - | Help | sign out

R e e L R
Assignments: Pathways 301 (Section 1) ~

‘ Q Display Options  Create Assignment. ‘
i s T oo 5 ——|

Pathways 301 & May 29,2014 12:00 AM  Jun 09, 2014 12:00 AM.

) Unit1/ Lesson A / Language Function Pathways 301 @ May 29,201412:00 AM Jun 09, 2014 12:00 AM.
Unit1/ Lesson A/ Listening Pathways 301 @ May 29,2014 12:00 AM  Jun 09, 2014 12:00 AM.

) Unit1/ Lesson A / Pronunciation Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Unit1/ Lesson A / Speaking Pathways 301 [ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM

) Unit1/ Lesson A / Vocabulary Pathways 301 o May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM

‘4 Assigned form Parent Course * Unassigned & Assigned, Not Yet Due & -] "]

E0%Mhc | 4 cENGAGE n out el ferms of Use | Privacy Statement
e | 2 NGRSt 020 AboutyeLs | el | Terms of use | rivacySttament

5. Click Modify Dates.

Welcome, | Language: English ~ | Help | sign out

D I e R e [
Assignments: Pathways 301 (Section 1) »

Q Display Options ~ Create Assignment

Modify Available and Due Dates

e fgnments, Then:
L ModifyDates | Cut | Copy  Delete  Paste

I £ S - T T

& Unit1-
Unit 1/ Lesson A / Grammar Pathways 301 C May 29,2014 12:00 AM Jun 09, 2014 12:00 AM
O Unit1/ Lesson A / Language Function Pathways 301 @ May 29,2014 12:00 AM Jun 09, 2014 12:00 AM
Unit 1/ Lesson A / Listening Pathways 301 @ May 29,2014 12:00 AM Jun 09, 2014 12:00 AM
Unit 1/ Lesson A / Pronunciation Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Unit 1/ Lesson A / Speaking Pathways 301 @ May 29,2014 12:00 AM Jun 09, 2014 12:00 AM
) Unit1/ Lesson A / Vocabulary Pathways 301 c May 29,2014 12:00 AM Jun 09, 2014 12:00 AM

% Assigned form Parent Course  (* Unassigned & Assigned, Not Yet Due  «  Needs Manual Grading (@ Grading Complete ) Grading Incomplete

wanona i
e | 42 CENGASE 020w About MyELT | Help | Terms of Use | Privacy Statement
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6. Enter or select new dates in the Available and Due columns.

| Hetp | signout

June 20%

We Th

Tu

T | e [ [ v [

Assignments : Pathways 301 >> Modify Dates

Specify same dates forall  Specify dates for each
Assignments.

Any time
® Unit1-A N
© ' Jun 16, 201 12:00 AM ®

wnows | . .
oG ‘ 2 CENGAGE 0201 About MyELT | Help | Terms of Use | Privacy Statement

7. Click Save dates.

CHANGE DUE DATES FOR SELECTED STUDENTS

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

Language: English

Login
MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

R 11

L

Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
B | 22 CENGASE gy, About MyELT | Help | Terms of Use | Privacy Statement

2. Click Assignments.

welcome, - | Language:engish - | Halp | Signout

» ‘ Messages
_/ Date Subject
- 05/09/2016 Qut test
e L
5 -~ 05/01/201 testing
05/01/201 ait
Welcome to MyELT! G
05/01/20%
o view your resources, please click ‘All Activities. If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact @
information for technical support. 05/01/201 test_qait_01052014
05/01/20 test_qaito1052016
Manual Grading Needed 05/01/2014 testqait01052014
There are no assignments to be graded manually 05/01/2014 testqaito1
05/01/201 Testqait
05/01/20% Testqa
View All
| 2 CENGAGE o ssoutmyer | elp | Tomsaf use | picySstment
segsane | 22 Camng
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3. Make sure the title of the course with the assignments whose due date you want to change appears at
the top of the page. If not, click the arrow to the right of the current title and select the correct course.

Welcoms, | amgusg: g - | el | signoue

e e e I T e

[ Select ourse o secton

Display Options CreateAssignment

Choons gt Ten
Mostyoss CCom beln fasw

I e e [

Patiays 01 © 20 200w Jun 2 20 200 0

Pathuays 01 o 20200 M a2 0% 00 AN

Patiays 01 16,2004 200 o2, 201200 0

Fatays 01 S Iun 21200 A 125 200 1200 A

Patays 01 10162004 00 12 201200 0

- Fatays 01 © 00 A 22 0% 00 0
wnik2-n

Uit Leson s ety 301 © o 20000 AN ot 2 000

it Lesson Pathvays 301 S o 20 00 AN L0z 0% 00

it esson A [r— © 20000 AN ot 2 000 N

it Lesson - Fatays 01 o o200 AN 1l 0z 0% 00

it esson A spating Pathuays 01 102, 201100 AN 1 02,201 100 0

it esson  Yocabutry Fatays 01 6 o200 00 AN L0z 0% 00 AN

p— ) g o © G s
oy st 02 J P p I e—

4. Click the name of the group of assignments or of individual assignments for which you want to change
the due dates.

weome, | tanguage: Englh - | Hetp | signout

R N e L N

Assignments: Pathways 301 (Section 1) ~ T
Q Display Options ~ Create Assignment ‘
{ e }
1 S 7 o N
C Unit1-A
Unit 1/ Lesson A / Grammar Pathways 301 I Jun 16,2014 12:00 AM Jun 23, 2014 12:00 AM
) Unit 1/ Lesson A / Language Function Pathways 301 . Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM
sson A / Listening Pathways 301 . Jun 16,2014 12:00 AM Jun 23, 2014 12:00 AM
Lesson A / Pronunciation Pathways 301 L Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM
/ Lesson A [ Speaking Pathways 301 . Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM
n A/ Vocabulary Pathways 301 o Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM
Lesson A / Grammar Pathways 301 . Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM
Unit 2 / Le: guage Function Pathways 301 o Jun 02,2014 1:00 AM Jul 02, 2014 11:00 AM
) Unit 2 / Lesson A / Listening Pathways 301 L Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM
Unit2 / Pathways 301 . Jun 02,2016 11:00 AM_Jul 02, 2014 11:00 AM.
) Unit2 / Lesson A / Speaking Pathways 301 @ Jun 02,201 11:00 AM Jul 02, 2014 11:00 AM
Unit 2 / Lesson A / Vocabulary Pathways 301 I Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM
% Assigned form Parent Course  (© Unassigned & Assigned, Not Yet Due  ~ Needs @ 0
DA | 5 CENGAGE out s rivac men
e | 2 St 020 About MyELT | Help | Tems of Use | Privacy Staement

5. Click Modify Options for Assignments in Group, for Specific Students.

Welcome, | Language: English ~ | Help | sign out

R I e I I I

Assignments : Pathways 301 >> View/Edit an Assignment Group

Summary Preview
Unit 2 / Lesson A / Grammar b
Un!! 2/ LessonA/ L?ngu.age Function Edit Group
Unit2 / Lesson A / Listening 5 . . .
. - Modify options for all Assignments in Group
Unit 2 / Lesson A / Pronunciation = 5 ) .
0 - Modify Options for Assignments in Group, for Specific Students
Unit 2 / Lesson A / Speaking
Unit 2 / Lesson A / Vocabulary &
SEDRme | £ s CENGAGE © 201 About MyELT | Help | Terms of Use | Privacy Statement
LEARNING = Learning
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6. Click the box to the left of the names of one or more students for whom you want to change the due
dates and then click Continue.

Welcome, | Language: English - | Help | sign Out
O N I e I N I
Assignments: Pathways 301 >> Customize assignment options
Select the assignment for which you would like to modify the dates then click Continue.
Unit1-A |
— Find students :
First Name: Email Address:
Last Name: Student ID:
Find Clear
Continue
e
9 Student, MyELT MyELT_student@myelt.com
ey myelt_student@myelt.com
WHOMLe | 2% CENGAGE
SEochac | ©201 About MyELT | Help | Terms of Use | Privacy Statement
LEARNING Lea ' 4

7. Enter or select new dates in the Available and Due columns.

Welcome, Language: English ~ | Help | Sign Out

& o [ [ [ | |

Assignments: Pathways 301 >> Customize assignment options for specific students

Assignments: Unit1- A

Specify same dates for all

@ Use default:jun 16, 2014 12:00 AM @ Use default:jun 23,Q1
Any time © Not specified

Specify dates for each

@ Assigned
Offline

@ Use default:5
® Student, MyELT

aTIoNAL .
cEoGRABHIC | 7, -

‘ About MyELT | Help | Terms of Use | Privacy Statement
(R

8. Click Save dates.
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HOW DO | CHANGE THE NUMBER OF TIMES STUDENTS CAN TAKE AN ASSIGNMENT?

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

Language: English

Login
MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

| X J
MyELT0 ..{}‘

Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides

2. Click Assignments.

Welcome, @

| tanguage:Engish - | Help | Signout

Gradebook  Assignments
g

—— | e
— Date Subject
05/09/2014 QA test
’, =5 S testing
Welcome to MyELT! 05/01/2016 qalt
To view your resources, please click ‘All Activities." If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact GG @
information for technical support. 05/01/20% test_qait_01052014
05/01/20% test_qait01052016
Manual Grading Needed 05/01/2014 testqait01052014
There are no assignments to be graded manually Jo1/2014 testaaltol
05/01/2014 Testqait
05/01/20% Testqa
View All

EDOMhc | 5 CENGAGE © 20w

About MyELT | Help | Terms of Use | Privacy Statement
e | 27 Leaming werr | wep | o
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3.

Make sure the title of the course with the assignment you want to modify appears at the top of the
page. If not, click the arrow to the right of the current title and select the correct course.

Welcome, | Language: English ~ | Help | signout

D e e I R N

Assignments: Pathways 301 (Section 1) +
© Select a Course or Section
@ Pathways 301 (Section 1)
2 Pathviays 3011 (Sectn2) Display Options Create Assignment
World Class Tests
Che Then:
[ Modify Dates Cut Copy Delete Paste ]
L - - o N
Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
) Unit1/ Lesson A / Vocabulary Pathways 301 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
‘s Assigned form Parent Course ! Unassigned & Assigned, Not Yet Due @ Needs Manual Grading & Grading Complete ) Grading Incomplete
gﬁ%‘&« ©201 About MyELT | Help | Terms of Use | Privacy Statement

Welcome, | vanguage:Engish - | welp | signout

5.

R e N e L

Assignments: Pathways 301 (Section 1) ~ T A
Q Display Options Create Assignment.
T
{ ey i o [ode [ J
1 S £ Lo - N
C Unit1-A

Unit 1/ Lesson A / Grammar Pathways 301 [ Jun 16,2014 12:00 AM Jun 23, 2014 12:00 AM

) Unit 1/ Lesson A / Lz Pathways 301 o Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM

Unit1/ Lesson A/ Li Pathways 301 o Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM

) Unit 1/ Lesson A / Pronunciation Pathways 301 [ Jun 16,2014 12:00 AM Jun 23, 2014 12:00 AM

Unit1/ Lesson A / Speaking Pathways 301 o Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM

) Unit 1/ Lesson A / Vocabulary Pathways 301 « Jun 16, 2014 12:00 AM Jun 23, 2014 12:00 AM

Lesson A / Grammar Pathways 301 o Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM

Unit 2 / Lesson A / Language Function Pathways 301 . Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM

O Unit2 / Lesson A/ Listening Pathways 301 @ Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM

Unit 2 / Lesson A / Pronunciation Pathways 301 o Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM

) Unit2 / Lesson A / Speaking Pathways 301 @ Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM

Unit 2 / Lesson A / Vocabulary Pathways 301 [ Jun 02,2014 11:00 AM Jul 02, 2014 11:00 AM

5 sssignedform porentCouse & Unassigned© asignd, Noc e e« ° o

e | 2 CENGASE 020w Aoouthytr | ep | Tems o se | priacy Satement

Click Modify options for all Assignment in Group.

Welcome, | Language: English - | Help | sign Out

O I e I ) "
Assignments : Pathways 301 >> View/Edit an Assignment Group
Summary Preview
Unit 1/ Lesson A / Grammar .
Unit 1/ Lesson A / Language Function ENtee
Ll L L options for all Assignments in Gr
Unit 1/ Lesson A / Pronunciation f N

Unit 1/ Lesson A / Speaking
Unit 1/ Lesson A / Vocabulary

:&:ﬁ%’?‘ﬁ« 4 CENGAGE 0201 About MyELT | Help | Terms of Use | Privacy Statement
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6. Click the Takes allowed arrow and change the number of times you want to let students try to do the
assignment(s).

Takes allowed
1
2
3
4
6
7
8
9
10

7. Click Save.
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HOW DO | COPY ASSIGNMENTS?

You can copy assighments among courses so you can use them in multiple courses or reuse them in a new

course.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT

Login

MyELT_Instructor@myelt.com

sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

000 o
S e . 2 W
How To Log In Other Tutorials and

How to Request an
to MyELT User Guides

How to Create a
Instructor Account

Introduction to
Student Account

MyELT

AooutyELT | Help | Terms of se | prvacy Satement

oW | . concace
g e

o201

2. Click Assignments.

el | signou

® - | Language: engion

Welcome to MyELT!
To view your resources, please click All Activities." f at any time you .ol additional user guides as well
information for technical support.

Manual Grading Needed
S

There are no assignments to be graded manually

os/01/201 Testqa

View All

Avoutiyetr | velp | Termsof s | pracy Statement
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3. Make sure the title of the course that you want to copy the assignment(s) from appears at the top of the
page. If not, click the arrow to the right of the current title and select the correct course.

Welcome, | Language: English - | Help | sign out

Assignments: Pathways 301-1(Section 2) +
@ Select a Course or Section
@ Pathways 301 (Section 1) . .
Display Options  Create Assignment.
(@ Pathways 301 - 1 (Section 2)
World Class Tests
a Then
[ Modify Dates Cut Copy Delete Paste }
[ efomean ol oo |
Pathways 301-1 C May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301-1 & May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301-1 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301-1 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
Pathways 301-1 @ May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
O Unit1/ Lesson A / Vocabulary Pathways 301-1 c May 29, 2014 12:00 AM Jun 09, 2014 12:00 AM
% Assigned form Parent Course  (* Unassigned & Assigned, Not Yet Due &~ Needs Manual Grading @ Grading Complete ) Grading Incomplete
DM | 5 CENGAGE @201 About MyELT | Help | Terms of Use | Privacy Statement
o | 42

4. Click the box to the left of the assignments or groups you want to copy.

Welcome, | Language: English ~ | Help | sign out

D e e N N T

Q Display Options Create Assignment
ch Then:
[ ModifyDates  Cut  Copy  Delete  Paste J

s camorson o oo~ ———
@ Unit1-AandB
(Y

Unit 1/ Lesso A / Grammar Pathways 110 C Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

Unit1/ Lesson A / Language Function Pathways 110 @ Jun 05, 2014 08:00 AM  Jul 07, 2014 09:00 AM
Unit1/ Lesson A / Listening Pathways 110 @ Jun 05, 2016 08:00 A Jul 07, 2016 09:00 AM

O Unit1/ Lesson A / Pronunciation Pathways 110 @ Jun 05, 2014 08:00 AM Jul 07, 2016 09:00 AM
Unit1/ Lesson A / Speaking Pathways 110 @ Jun 05,2014 08:00 AM  Jul 07, 2014 09:00 AM

O Unit1/ Lesson A / Vocabulary Pathways 110 @ Jun 05,2014 08:00 AM Jul 07, 2014 09:00 AM
Unit1/ Lesson B / Grammar Pathways 110 @ Jun 05, 2016 08:00 A Jul 07, 2016 09:00 AM

O Unit1/ Lesson B / Language Function Pathways 110 @ Jun 05, 2016 08:00 AM  Jul 07, 2016 09:00 AM
Unit1/ Lesson B / Listening Pathways 110 @ Jun 05, 2014 08:00 A Jul 07, 2016 09:00 AM
Unit 1/ Lesson B / Vocabulary Pathways 110 @ Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

' Assigned form Parent Course  (“ Unassigned (& Assigned, Not Yet Due  «~ Needs Manual Grading () Grading Complete ) Grading Incomplete

:&:é“é’g"?'mm 4 CENGASE 0201 About MyELT | Help | Terms of Use | Privacy statement
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5. Click Copy. A confirmation message appears at the top of the page.

Welcome, | Language: English - | Help | sign out

D N R e R I N TN

Assignments: Pathways 110 ~
Q Display Options  Create Assignment.
. Copy Assignments(s)
1assignment(s) added to clipboard for COPY.: .
Modify Dates | cut c&?, Delete}  Paste
1 £ )
) Unit1-Aand B

Unit 1/ Lesson A / Grammar Pathways 110 @ Jun 05,2014 08:00 AM Jul 07, 2014 09:00 AM

O Unit1/ Lesson A / Language Function Pathways 110 [E Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

Unit1/ Lesson A / Listening Pathways 110 @ Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

O Unit1/ Lesson A / Pronunciation Pathways 110 [E Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

Unit 1/ Lesson A / Speaking Pathways 110 C Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

O Unit1/ Lesson A / Vocabulary Pathways 110 s Jun 05,2014 08:00 AM Jul 07, 2014 09:00 AM

Unit 1/ Lesson B / Grammar Pathways 110 o Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

Unit1/ Lesson B / Language Function Pathways 110 (S Jun 05,2014 08:00 AM Jul 07, 2014 09:00 AM

Unit 1/ Lesson B / Listening Pathways 110 [ Jun 05, 2014 08:00 AM Jul 07, 2014 09:00 AM

Unit 1/ Lesson B / Vocabulary Pathways 110 [ Jun 05,2014 08:00 AM Jul 07, 2014 09:00 AM

% Assigned form Parent Course () Unassigned & Assigned, Not Yet Due o~ Needs Manual Grading () Grading Complete @ Grading Incomplete
S00Mhac | &« CENGAGE o207, About MyeLT | welp | Terms of se | privacy Statement

6. Click the arrow to the right of the current title and select the course that you want to copy the
assignment(s) to.

Welcome, | Language: Engiish ~ | Help | sign out

s o o Lo L N

Assignments: World Class Tests

@ Select a Course or Section
@ Pathways 301 (Section 1)

Assignmen

MyELT (2:25) &

Q Display Options ~~ Create Assignment

Choose Assignments, Then:
ModifyDates  Cut  Copy  Delete  Paste

[FSave  World Class Tests @ May 30, 2014 11:00 AM Jun 29, 2014 11:00 AM

@ Pathways 301 - 1(Section 2)
World Class Tests

igned, Not Yet Due &~ Needs Manual Grading @ Grading Complete @ Grading Incomplete

About MyELT | Help | Terms of Use | Privacy Statement

7. Click Paste.

Welcome, | Language: English ~ | Help | signOut

R R R e I e N
Assignments Word Clss Tests -

Q Display Options Create Assignment.

|| paste assignments(s)
Choose Assignments, The.._

ModifyDates  Cut  Copy [pelete | Paste

I £ S T T T

World Link Intro - Units 1and 2 [F)Save  World Class Tests (C May 30, 2014 11:00 AM Jun 29, 2014 11:00 AM

' Assigned form Parent Course  (* Unassigned & Assigned, Not Yet Due  «~ Needs Manual Grading ) Grading Complete &) Grading Incomplete

About MyELT \ Help | Terms of Use | Privacy Statement
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8. If this is the only course you want to copy the assignments to, select Remove copied items from
clipboard when pasted? and then click Paste selected items.

Note: If you want to copy the same assignments to another course, do not select the Remove box, open
the other course, and click Paste selected items again.

Clipboard Remove selected items Paste sel&md items

o e o

Book Unit1-A Copy

| @ Remove copied items from clipboard when pas!ed?l

9. View the assignments in the course you added them to.

Welcome, | Language: English ~ | Help | sign Out

R T R e T TN
Aasignments: iord classTets

Q Display Options ~ Create Assignment. ‘
ch i Then:
[ ModifyDates  Cut  Copy  Delete  Paste }
Lo cmorscin T T~ Tow |
O Unit1-A
) Unit1/ Lesson A / Grammar World Class Tests © Jun 16,2014 12:00 AM  Jun 23, 2014 12:00 AM
) Unit1/ Lesson A / Language Function World Class Tests ® Jun 16,2014 12:00 AM  Jun 23, 2014 12:00 AM
) Unit1/ Lesson A / Listening World Class Tests « Jun 16,2014 12:00 AM  Jun 23, 2014 12:00 AM
O Unit1/ Lesson A / Pronunciation World Class Tests @ Jun 16,2014 12:00 AM  Jun 23, 2014 12:00 AM
Unit 1/ Lesson A / Speaking World Class Tests ® Jun 16,2014 12:00 AM  Jun 23, 2014 12:00 AM
O Unit1/ Lesson A / Vocabulary World Class Tests « Jun 16,2014 12:00 AM  Jun 23, 2014 12:00 AM
O World Link Intro - Units 1and 2 [Z15ave  World Class Tests . May 30, 2014 11:00 AM Jun 29, 2014 11:00 AM
% assigned form Parent Course  (© Unassigned & Assigned, Not Yet Due & Needs Manual Grading @ Grading Complete @ Grading Incomplete
SBMpuc | .+ CENGAGE 0201 About MYELT | Help | Terms of Use | Privacy Statement
LEARNING ** Learning
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HOW DO | CREATE AN ONLINE LESSON PLAN?

You can use the MyELT Online Lesson Planner tool to create lessons. This option is available only for Grammar in
Context, Stand Out, World English, World Link, and World English programs.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT Language: Engish

Login

MyELT_Instructor@myelt.com

Signin Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

bxy, 2% L) A

Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
B | 2SS AvoutMyELT | Help | Terms of use | privacySatement

2. Click Lesson Planner.

Note: If you do not see the Lesson Planner but would like access to this feature, please email MyELT
Technical Support at myelt.support@cengage.com.

Welcome, | Language: Engiish ~ | Hetp | sign out

D I e I L S e

A

Messages
No New Messages

4 View All

Welcome to MyELT!

To view your resources, please click 'All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

abcanmac | 4
(ERRNNG

wnow )
CENGAGE 0200 About wyeLT | Help | Terms o Use | privacy Statement

3. Click Launch Application.

| Language: English - | Help | Sign Out

Admin Tools Lesson Planner

R R e R

Lesson Planner
Start Online Lesson Planner Register Online Lesson Planner Access Codes.
Click the button below to launch Online Lesson Planner Application Click the button below to register access codes for new Online Lesson Planner books.
Launch Application Register
PMbac | 7 CENGAGE © 201 AboutMyELT | Help | Terms of Use | Privacy Statement
fERGiNe Learning
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4. Click Create a new lesson plan.

LT,

Home Courses Students Gradebook | Assignments|Lesson Planner‘

Create a new lesson plan

5. Enter your course information and then click Next.

1. Select content

Lesson Plan Name

Select a series
‘World Class

Select a level

World Class 1 Online Lesson Planner

Units.

Unit 2: The World Awaits

Unit 3: The Great Energy Challenge
Unit 4: The World's a Stage

Unit 5: No Need to Panic

Unit 6: In Style

Unit 7: On the Move

Select All_| [ Remove All | | Up ][ bown

L 5]

Enter your course start and end dates, the days it meets, and the class length.

6.

[ 1. Select content ] 2. Set dates and class length ]

Start Date

End Date
[o6/09/2014

[07/09/2014

—
Class Meeting Days
) Sunday @ Monday [ Tuesday

™ Wednesday (| Thursday @ Friday

(] Saturday

Holidays

Schedule More Holidays
No Holidays between 06/12/2014 and 10/31/2014

Class Length

(U1 hour

@) 1.5 hours () 2+ hours

Cancel Save
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7. Review the list of class holidays. If your institution observes additional holidays, click Schedule More
Holidays.

[ 1. Select content || 2. set dates and class length

Start Date End Date

06/09/2014 07/09/2014
Class Meeting Days
Sunday @ Monday Tuesday
@ Wednesday () Thursday @ Friday Saturday
Holidays

No Holidays between 06/12/2014 and 10/31/2014

Class Length

1 hour @ 1.5 hours 2+ hours

a. Click Add New Holiday

Add New Holiday

b. Enter the dates and the name of the holiday, and then click Add.

From Date 07/04/2014
To Date 07/04/2014
Holiday Holiday
Name [ath of July
Back Add

c. When you are done, click X in the top-right corner.

From Date 07/04/2014

To Date 07/04/2014
Holiday Holiday :

Name [4th of July

Back Add
Holiday added.
[ 1. Select content | 2. Set dates and class length |
Start Date End Date
[os/09/2014 [o770972014
Class Meating Days
Sunday  @Monday (Tuesday
@ Wednesday () Thursday @ Friday Saturday
Holidays Schedule More Holiday
04 3u1 2014 4th of July
Class Length
© .8 hours 1.5 hours 2 hours
-
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9. Click Go Home to go to the Online Lesson Planner homepage or Go to the first available lesson plan to
view your lesson plan.

Lesson Plan Name = World Class - Level 1 - Units
1-2

Book World Class 1 Online Lesson
Planner
Units Selected Unit 1: Who We Are

Unit 2: The World Awaits

Start date of the Monday, June 09, 2014
class

End date of the Wednesday, July 09, 2014
class

Class Meeting Monday, Wednesday, Friday
Days

Holidays

Class Length .8 hours

I Go Home{jl

I Go to the first available lesson plandp I

10. When you are done working in the Online Lesson Planner, click Return to MyELT in the top-right corner
of the page.

Welcome myelt instructor

a Sign Out

. Return to MyELT
\

) Help
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HELPING STUDENTS

HOW DO | CONTACT STUDENTS?

You can contact individual students, small groups of students, or all the students enrolled in your course via
email.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT

Login
MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

B, a3 L) A

Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
o | 2 CENGASE e Avout My | elp | Terms of Use | rivacy Statement

Welcome, Language: English - | Help | Sign Out

Admin Tools

I Messages
/ No New Messages.
—
—— 4 View All
e —
Welcome to MyELT!

To view your resources, please click 'All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

wnoww | )
B0 | 4 CENGAGE o 501 About MyELT | Help | Terms of Use | Privacy Statement
CERRANC | 2% Cearning
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3. Make sure the title of the course the students are enrolled in appears at the top of the page. If not, click
the arrow to the right of the current title and select the correct course

Welcome, | Language: English ~ | Help | sign out

Students: Pathways 301 (Section1) ~ MANAGE
" Create User Account  Enroll User(s)  Unenroll Multiple  E-mail students
o Select a Course or Section
Pathways 301 (Section 1)
@ Pathy 301-1(Section 2)
s Email Address v Individual Student Actions
World Class Tests
WILT_Students myelt_student@myelt.com E-mail Edit Unenroll
ELT_Student101 MyELT_Studenti01@myelt.com E-mail Edit Unenroll

About MyELT | Help ‘ Terms of Use | Privacy Statement

4. Click E-mail students.

Welcome, Language: English ~ | Help | Sign Out

o [ [ | o [ |

Students: Pathways 301 (Section 1) ~ MANAGE

[ Create User Account  Enroll User(s)  Unenroll Multiple || E-mail students

E-mail student

O T i s s

Student, MyELT MyELT_student MyELT_student@myelt.com E-mail Edit Unenroll

Student, MyELT MyELT_Student3 myelt_student@myelt.com £-mail Edit Unenroll
CEDGe | £ CENGAGE o201 About MyELT | Help | Terms of Use | Privacy Statement
eARMNG | % Learning

5. Click the box to the left of each student or group of students you want to contact. To send the email to
all the students in the course, click the box to the left of Name.

Send E-mail

Select students / instructors : E-mail:

Name (E-mail) Subject Homework
Student, MyELT Reply To | myelt_instructor@myelt.com
(MyELT_student@myelt.com)
Hello Students,

Please make sure you have your homework
completed by the start of Friday's class.

Student, MyELT (myelt_student@myelt.com)

Best,
MYELT Instructor

(A copy will automatically be sent to the reply-to e-mail address.)

Send E-mail
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6. Enter a subject and message for your email. When you are done, click Send E-mail.

Send E-mail

Select students / instructors : E-mail:

I Subject | yomework

Name (E-mail)

Student, MyELT ReplyTo | myelt_instructor@myelt.com
(MyELT_student@myelt.com)

Hello Students,
Please make sure you have your homework
completed by the start of Friday's class.

Student, MyELT (myelt_student@myelt.com)

Best,

(A copy will automatically be sent to the reply-to e-mail address.)

7. When you see the confirmation message, click X in the top-right corner to return to your Students page.

Send E-mail

I Mail sent successfully. I

Select students / instructors : E-mail:

Subject | Homework

Student, MyELT ReplyTo | myelt_instructor@myelt.com
(MyELT_student@myelt.com)

Hello Students,

Please make sure you have your homework
completed by the start of Friday's class.

Student, MyELT (myelt_student@myelt.com)

Best,
MYELT Instructor

(A copy wil the reply-to e-mail address)

Send E-mail
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HOW DOES A STUDENT REGISTER FOR MY COURSE?

Your students will need to have two pieces of information to register for MyELT:

* (Content Access Code for the book you are using in your course. Students can find this code on the inside
cover of their book or on their MyELT card.

* (Course Key that MyELT generated when you created your course. You must give this code to your
students so they can register.

Students perform the following steps (written from the student perspective) to register in MyELT.

Note: If your students have problems registering, they should contact MyELT Technical Support as described on
page 82.

1. Go to MyELT.heinle.com.

My E I-T Language: English

Login

Signin

Not Registered? Create an Account!
Tours & Tutorials

bl a8% L) &

Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides

U0 | 42 CENGAGE g0, About MyELT | Help | Terms of Use | Privacy Statement

2. Click Create an Account!

Login
Sign In Forgot Password?
Not Registered?| Create an Account!
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Click Student and then click Next.

Language: English

Select Account Type

To start using MyELT, you must first tell us if you want to register as a student or as an instructor?

Student Instructor

Next

SO A
CERGIREC | 7 Leaming . © 201

About MyELT | Help | Termsof Use | Privacy Statement

Click Instructor-led and then click Next.

MyELT

Create an Account: Step 1

Content Type

Step 1: To get started, we need to identify what type of learning resource you will be using. Please answer the following
question and click “Next.”

Instructor-led Self-Study

g .
& -
1 will use this product as part of an 1 will use this product on my own.

instructor-led class.

o

WML | L ey
DG | 4 CENGAGE & 00, About MyELT | Help | Terms of Use | Privacy Statement

In the Course Key box, type the course key your instructor gave you.
Note: The code shown here is an example, not the one you should enter.

MyELT

Create an Account: Step 2

Content Type Key/Code

Step 2: Enter the Course Key and Content Access Code

*Required

Course Key* Content Access Code*

E | 3YBDSNUGFDGRG ) O (2]
Example: E-YSRKWWZMPSYSS Example: EET_BI65-4XWVASFMPEZY

Next

o |+ cer
oMb | 7€ o20u About LT | Help | Terms of se | prvacyStatement
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6. Inthe Content Access Code box, type the code that appears on the inside cover of your book or on your
MYELT card.

Note: The code shown here is an example, not the one you should enter.

MyELT
Create an Account: Step 2

Content Type Key/Code

Step 2: Enter the Course Key and Content Access Code

*Required

Course Key* Content Access Code*

E | 3YBDBNUGFD6R4 (2] @ PATH_B365-C5T/ZHB7S7EWN| ©
Example: E-YSRKWWZMPSYSS Example: EET_B365-4XWVASFJ4PEZV

Next

MATOMAL | . CEnNGAGE ; ;
GEbGtAmac | 2 CENGAGE ¢ )0y, About MyELT | Help | Terms of Use | Privacy Statement

7. Click Next.

8. Type the name you want to use as your MyELT login in the Login ID box.

MyELT

Create an Account: Step 3

Content Type Key/Code Account Information

Step 3: Complete the account information form. All fields are required.

MyELT Account Information

ICrEzts alogin ID @

Create Password @

Retype Password

Email Address

Retype Email Address

Choose a Security Question @ Select a Question o)
Answer @

Personal Information

First name

Last name

Country of Residence Select your country M

End User License Agreement View printable version &

IMPORTANT - READ CAREFULLY:

This End User License Agreement ("Agreement) sets forth the conditions by which MyELT Higher Education, a division of MyELT Learning Inc. ("MyELT") will make electronic
access to the MyELT Learning-owned licensed content and associated media, software, documentation, printed materials and electronic documentation contained in this
package and/or made available to you via this Website (the "Licensed Content! able to you (the “End User"). BY CLICKING THE *I AGREE" BUTTON AND/OR OPENING
THIS PACKAGE, YOU ACKNOWLEDGE THAT YOU HAVE READ ALL OF THE TERMS AND CONDITIONS, AND THAT YOU AGREE TO BE BOUND BY ITS TERMS CONDITIONS AND ALL

() Iagree. ) Idon'tagree.

Submit

9. Type the password you want to use for MyELT in the Create Password box and then type it again in the
Retype Password box to confirm it.
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10

11
12
13
14
15

. Type the email address you want to use for MyELT in the Email Address box and then type it again in the

Retype Email Address box.
. Choose a Security Question and enter your answer in the Answer box.
. Enter your First Name, Last Name, and Country.
. Read the agreement at the bottom of the page and then click | agree.
. Click Submit to finish registering for MyELT.

. Click Start Using MyELT to begin working on your course.

My E LT Language: English
Create an Account: Step 4

Process Complete

Congratulations! You've created your MyELT account!

A confirmation message with your MyELT account information was sent to the e-mail below:
MyELT_student@myelt.com

Start Using MyELT

NATIONAL A
~", CENGAGE
CEONE™C | < Leaming  ©201

About MyELT | Help | Terms of Use | Privacy Statement
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HOW DOES A STUDENT ADD A NEW COURSE?

Some students may already have access to the content used in your course but haven’t yet added the course
itself to their accounts. Before they perform the following steps (written from the student perspective) to add
the course, you must give them the Course Key that MyELT assigned to the course.

Notes:

* If a student has an existing account, he or she does not need to create another one.
* Ifyour students have problems adding a course, they should contact MyELT Technical Support as
described on page 82.

1. Goto MyELT.heinle.com. Enter your username and password, and then click Sign In.

MyE LT Language: English

Login

MyELT_Student1

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
(X X J ( | ]
MyELT

Ll ady &) A=
Introduction to How to Create a How to Request an How To Log In Other Tutorials and

MyELT Student Account Instructor Account to MyELT User Guides
E{:&"ﬁm ‘ 32 CENGASE o oo AbOUtMyELT | Help | Terms of Use | Privacy Statement

2. Click Add a Resource.
MyELT Welcome, Language: English - | Help | Sign Out

Your Resources =

Pathways 101 "

Key : E-YEMCGRCPDEGGR

Instructor : Instructor, MyELT £
Course number: n/a
Startingon:n/a
Endingat:n/a

Assignments  Grades

AooutmyeLr | elp | Terms of use | Peivacy Statement
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3. Click Enroll and then click Save and go to Step 2.

Welcome, | Language: English | Help‘ Sign Out

Resource Type

a

Add a Resource: Step 1

Step 1: To get started, we need to know what you would like to add to your account. Please

answer the following question and click "Save and go to Step 2."

Enroll Enroll/Add Content Add Content
1 want to enroll in a course 1 want to enroll in a course | just want to add content.
and | already have access to and | need to add content.
the content.
2] 12} 12}

Save and go to Step 2

wano
AR ‘ About MyELT | Help | Terms of Use | Privacy Statement

Ceknane < | BN

4. Enter the Course Key and then click Save and go to Step 3.

Note: The code shown here is an example, not the one you should enter.

Welcome, \ Language: English \ Help‘ Sign Out

Your Resources v

Resource Type Key/Code

Add a Resource: Step 2

Step 2: Enter the Course Key.

*Required
Course Key*
E | YEMCGRCPD6GGR (2]
Example: E-YSRKWWZMPSY55
Save and go to Step 3
NATIONAL ', CENGAGE i
geosmamc | 7 CENCASE o o0m About MyELT | Help | Terms of Use | Privacy Statement
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Review the information. If it is correct, click Submit to finish adding the course to your account.

Note: If the information is not correct, click to re-enter the Course Key.

Welcome, | Language: English ~ | Help | signout

Resource Type Key/Code Review Information

Add a Resource: Step 3

Step 3: Confirm the information listed below is correct. If correct,click submit. If not, please return to previous step and
modify the student type or key/code.

Course Key: E-2BTCC4N8A2BW6
Course Name: Pathways 201
Submit

NaTIONAL

ACE o201 About MyELT | Help | Termsof Use | Privacy Statement

Welcome, Language: English ‘ Help‘ Sign Out

Process Complete

a

Process Complete!

Sea ut definiebas ullamcorper, in per docendi fierent comprehensam, scribentur philosophia ius ei. In ferri mundi
oportere est. An quot dicit mandamus cum, nullam equidem vulputate ea sed, cu vim veniam mandamus interesset.

Go to Pathways 201

WATIOMAL | o e NGAGE
GEbcimac | ;o CENGAGE o 00, ABOUtMyELT | Help | Terms of Use | Privacy Statement
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HOW DOES A STUDENT ADD NEW CONTENT?

Students may need to enter a Content Access Code to add higher-level learning materials to the course.
Students can find this code on the inside cover of their book or on their MyELT card. Once they have the code,
they can perform the following steps (written from the student perspective) to add the content.

Notes:

* If a student has an existing account, he or she does not need to create another one.
* Ifyour students have problems adding content, they should see page 61.

1. Goto MyELT.heinle.com. Enter your username and password, and then click Sign In.

MyE LT Language: English

Login

MyELT_Student1

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
(X X J ( | o
MyELT

Ll ady &) A=
Introduction to How to Create a How to Request an How To Log In Other Tutorials and

MyELT Student Account Instructor Account to MyELT User Guides
e | 4 CENGASE & o AboUtMyELT | Help | Terms of Use | Privacy Statement

2. Click Add a Resource.
MyELT Welcome, Language: English - | Help | Sign Out

Your Resources =

Pathways 101 &
Key  E-YEMCGREPDEGGR

Instructor : Instructor, MyELT 3
Course number: n/a
Startingon:n/a

Endingat:n/a

Assignments  Grades

b ey " Learning © 20 W P ¥
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Click Add Content and then click Save and go to Step 2.

MyELT Welcome, | Language: Engtish - | Help | Sign out

Your Resources v

Resource Type

Add a Resource: Step 1

Step 1: To get started, we need to know what you would like to add to your account. Please [V PR eEF R RTEEE=

answer the following question and click "Save and go to Step 2."

Enroll Enroll/Add Content Add Content
o
1want to enrollin a course Iwant to enrollin a course 1just want to add content.
and | already have access to and | need to add content.
the content.
(2] (2] (2]

Save and go to Step 2

S00ac | A
RN | 7 Leaming - © 200

Aoout LT | Help | Terms o Use | Privacy Sttemen

In the Content Access Code box, type the code that appears on the inside cover of your book or on your
MYELT card.

Note: The code shown here is an example, not the one you should enter.

ELT Welcome, | Language: English ~ | Help | sign out

Resource Type Key/Code

Add a Resource: Step2

Step 2: Enter the Content Access Code.

*Required
Content Access Code*
PATH_B365-DK7D7P4MWBFC )
Example: EET_B365-4XWVASFIAPEZY
Save and go to Step 3
wnowms Nk
OMLac | % CENGAGE bout MyELT | Help | Terms of Privacy S
BB | 1 CENSASE g, About MyELT | Help | Terms of Use | privacy Statement

Click Save and go to Step 3.

MyELT Welcome, | Language: English - | Help | sign Out

Resource Type Key/Code

Add a Resource: Step2

Step 2: Enter the Content Access Code.

*Required
Content Access Code*
PATH_B365-CLS*WGSEHATCY )
Example: EET_B365-4XWVASFI4PEZV
Save and go to Step 3
WTOML [ . Cencact
EaMac | 2 CNGASE ooy, About MyELT | Help | Terms of Use | Privacy Statement
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6. Click Submit if the information that appears is correct.

Note: If the information is not correct, click to re-enter your Content Access Code.

Language: English ~ | Help | Sign Out

Resource Type Key/Code Review Information

Add a Resource: Step 3

Step 3: Confirm the information listed below is correct. If correct,click submit. If not, please return to previous step and
modify the student type or key/code.

Content Access Code: PATH_B365-DK7D7P4MW78FC
Book Name: Pathways: Listening and Speaking Level 2
Submit
S0 | 7 CENGASE 0 About MyELT | Help | Terms of Use | Privacy Statement

7. Click Go To [your new content] to work on it.

| Language: English ~ | Help | sign Out

Your Resources ¥

Process Complete

Process Complete!

Sea ut definiebas ullamcorper, in per docendi fierent comprehensam, scribentur philosophia ius ei. In ferri mundi
oportere est. An quot dicit mandamus cum, nullam equidem vulputate ea sed, cu vim veniam mandamus interesset.

Go to [ Pathways: Listening and Speaking Level 2 ]

NATIONAL
GEOGRAPHIC

About MyELT | Help | Termsof Use | Privacy Statement
CERRNNG

©2014

60



HOW DOES A STUDENT ENTER A COURSE KEY AFTER REGISTERING?

If a student registered for your course before getting the Course Key from you or is switching from self-study to
your instructor-led course, the student must add the Course Key to his or her account by performing the
following steps (written from the student perspective).

Notes:

* If a student has an existing account, he or she does not need to create another one.

* Ifyour students have problems adding the Course Key, they should contact MyELT Technical Support as
described on page 82.

1. Goto MyELT.heinle.com. Enter your username and password, and then click Sign In.

MyE LT Language: English

Login

MyELT_Student1

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
MyELT X 1 [ } | :‘

o | -ls = &
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
E&%"sﬁé«: ‘ 32 CENGASE o oo AbOUtMyELT | Help | Terms of Use | Privacy Statement

2. Click Add a Resource.

Welcome, Language: English ‘ Help ‘ Sign Out

Enrollin a Course and/or Add Content

Your Resources [ =
&

PATHWAYS

Pathways: ListeningAnd 2
Speaking Level 2
Code : PATH_B365-CNHHUB2G7TK*U

0%

Instructor : Self Study

Discipline : Pathways: Listening and Speaking
Startingon:n/a

Endingat:n/a

Self-Study Activities Grades

NATIONAL . .
GEOGRABHIC | 7 E‘Ey"“”GﬁG[ ©201 About MyELT [ Help ‘ Terms of Use | Privacy Statement
arning

61



Click Enroll and then click Save and Go to Step 2.

| Language: English ‘ Help‘ Sign Out

Your Resources v

Resource Type

Add a Resource: Step 1

Step 1: To get started, we need to know what you would like to add to your account. Please

answer the following question and click "Save and go to Step 2."

Enroll Enroll/Add Content Add Content
I want to enroll in a course Iwant to enroll in a course 1 just want to add content.
and | already have access to and | need to add content.
the content.

(2] (2] (2}

Save and go to Step 2

wows | ;
S | 3 CENGASE gy About MyELT | Help | Terms of Use | Privacy Statement

Enter the Course Key and click Save and Go to Step 3.

Note: The code shown here is an example, not the one you should enter.

ELT Wk, Lanpmg g - | il | gt
YYour Resources v

Resource Type KeylCode

Add a Resource: Step 2

Step 2: Enter the Course Key.

*Required
Course Key*
E | YEMCGRCPDGGGR )
Example: E-YSRKWWZMPSYSS
Save and go to Step 3
WOMAL | o
%M | 21 CENGAGE o0y, About MyELT | Help | Terms of Use | Privacy Statement

If you see this warning message, click OK.

Warning

Warning! Enrolling in your course could result in the loss of already completed
activities.

You will be logged out once you input your course key. Please log in again to access
your course.
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Review the information. If it is correct, click Submit to finish enrolling in the course.

Note: If the information is not correct, click to re-enter your Course Key.

Welcome, ®

\ Language: English \ Help‘ Sign Out

Your Resources v

Resource Type Key/Code Review Information

Add a Resource: Step 3

Step 3: Confirm the information listed below is correct. If correct,click submit. If not, please return to previous step and
modify the student type or key/code.
Warning! Enrolling in your course could result in the loss of already completed activitiesYou will be logged out once you press Submit. Please log in again to

access your course.
Course Key: E-YEMCGRCPD6GGR

Course Name: Pathways 101

Submit

NATIONAL | .
ceocrapic |+ ¢ CE £

NGA
CERRRING < Learning  © 2014 About MyELT | Help | Terms of Use | Privacy Statement

Click Go To [your course’s name].

Welcome, Language: English ‘ Help‘ Sign Out

Process Complete

-

Process Complete!

Sea ut definiebas ullamcorper, in per docendi fierent comprehensam, scribentur philosophia ius ei. In ferri mundi
oportere est. An quot dicit mandamus cum, nullam equidem vulputate ea sed, cu vim veniam mandamus interesset.

Go to Pathways 101

GUCENGAGE o AbOUt MyELT | Help | Terms of Use | Privacy Statement

NATIONAL
GEOGRAPHIC | +,
LEARNING '\ Learning

Sign back in to MyELT to access your course.

MyELT

Login
MyELT_Studentt

sign In

Not Registered? Create an A

Tours & Tutorials
000
EL) T /. o
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides

e
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WHAT SHOULD I DO IF THE COURSE KEY DOES NOT WORK?

There are three common reasons students may be notified that the Course Key they entered is not accepted.

Note: If none of these solutions solve the problem, contact MyELT Technical Support as described on page 82.

CORRECT THE ACTIVATION DATES

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT

Login

MyELT_Instructor@myelt.com

signin Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
MyELT 09 ° .s.

—0 o alg " g
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
B | o coveast o Aboutyear | Help | Torms of use | Privacy Statement

welcome, Language:cogish - | welp | signout

N e T N T

- ﬁ l =

ViewAll

Welcome to MyELT!

To view your resources, please click 'All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

N S S

There are no assignments to be graded manually

ENGASE 200

Avoutyess | velp | Termsar use | prvacy Sstement

3. Click Change and then click Key in the Actions column to the right of the course your students are
having trouble enrolling in.

Wecame, | Language:Engish - | Hetp | signout

A e e o o

Courses
Q Year: (Selectayear) v
Folders Courses
Rename | Delete | Create Cut  Copy Paste  Delete (Multiple) New Course
subfolder
- I ) e N
) Pathways 301 E-5Z3MMKYHMSQ2T  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create ~ | Change v | E-mail | Delete
Monday AM E-234P3QJAZNYSU May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create ~ | Change ~ | E-mail | Delete
) Pathways301-1 E-32RCN6AWLFQFH  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create v | Change v § E-mail | Delete
— Key
Monday AM E-N7CUWBKH2E2U  May29,201412:00 AM  Aug 01, 2014 12:00 AM Create ~ ) elete
Information /
Course Image
BB, | ' CENGAGE 020w About yELT | elp | Terms ofUse | privacy Statement
ety earning
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4. Check that:
* The Course Key is set to start after the current date.
* The Course Key is set to end before the current date.

In either case, select a different course start and/or end date so the current date falls within the range
and then click Update Course Details.

Edit Course Key Information

Your course key date starts today These dates be changed
Course Key: [F il U] (below):

Generatenew  Clear Change Course Key date:
You can use "Generate new" button to generate a new Course Start date May 29, 2014 12:00 AM
key or "Clear" button to clear the course key.

Give this code to your students so they can enroll in this course. End date Jun 06, 2014 12:00 AM
They can enter it when they first register with MyELT, or they can
add it later if they've already registered a textbook.

Update Course Key

RESET THE COURSE DATES

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT

Login

MyELT_Instructor@myelt.com

signn Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
[ X} 3 :—] [ ]
MyELT
pol,  ad% &4 =3
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides.

AboutyeLT | Help | Terms of Use | privacy tatement

65



2. Click Courses.

— anguage:ngish - | Holp | Signout

=

5 View All

Welcome to MyELT!

To view your resources, please click "All Activities. If at any time you have questions, please view our Help (hyperlink) page for additional user guid 1l as contact
information for technical support.

Manual Grading Needed

N S S

There are no assignments to be graded manually

CENSASE 020

vc Avoutmecr | elp | Termsof use | prvacySuatement

3. If the current date is before the course start date or after the course end date, click Change and
then click Information/Course Image in the Actions column to the right of the course title.

Note: If the current date falls between the course start and end dates, contact MyELT Technical
Support as described on page 82.

Welcome, | tanguage: engish - | Help | signout

A e e [ [

Courses
Q | Year: (Selectayear) v
Folders. Courses.
Rename | Delete | Create Cut | Copy Paste Delete (Multiple) New Course
subfolder
- I e S IS
Pathways 301 E-5Z3MMKYHMSQ2T  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create +
J Monday AM E-234P3QJA2NYSU May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create ~
— Information /
Pathways 301-1 E-32RCNGAWLFQFH  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM [ER | Course Image lete
Y Monday AM E-2N7CUWBKH2E2U  May 29, 2014 12:00 AM Aug 01, 2014 12:00 AM Create ~ | Change v | E-mail | Delete
IO | 1 CENGAGE o201 Aboutyr | Welp | Torms of se | privacySatamens
fifcly Cearming

4. Check that:
* The Course Key is set to start after the current date.
* The Course Key is set to end before the current date.

In either case, type or select a new date so the Course Key is active on the current date, and then
click Update Course Key.

Welcome, | vanguage: Engtish - | Help | signout

T T T [ [

Courses
Q | Year: (Selectayear) ~
Folders Courses
Rename | Delete | Create Cut  Copy Paste  Delete (Multiple) New Course
subfolder
- B
Pathways 301 E-STIMMKYHMSQZT | May29,2016 1200 AN Aug 01, 2016 1200 AM Create + | Change ~ | E-mail | Delete
J— K
| Monday am E-234P3QJAZNYSU  May 29,2014 12:00AM  Aug 01, 2014 12:00 AM Create ~ | |1 IDelete
i Information /
Pathways 301-1 E-TRCNGAWGFQFH  May 29,2016 7200 A Aug 01, 2014 1200 AM. Create + | [ IO clete
2] Mondayam ENICUWBKHZEZU  May29,201412:00AM  Aug 01, 2014 12:00 AM Create ~ | Change ~ | E-mail | Delete
D p— sontar | v | Tt | vy Ssemen
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5. In either case, select a different course start and/or end date so the current date falls within the
range and then click Update Course Details.

June 2014

Mo Tu We Th

1
Edit Course Inf

Below are your course late Course details” button.

Course Name *: Course Image: Rods ~

=]

Course Number:

Course starts on: Jun 02, 2014 12:00 AM

Course ends on: Aug 01, 2014 12:00 AM

HAVE STUDENTS TRY AGAIN
1. Give the students the Course Key again.

2. Ask the students to re-enter the Course Key, making sure they type the numbers and letters in the
correct order.
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USING THE GRADEBOOK AND RUNNING REPORTS

The Gradebook lets you track student progress and performance in your course. You can view this information in
the Gradebook itself or you can run reports on the class as a whole, groups of students, or individuals.

HOW DO | VIEW STUDENT PROGRESS?
1.

Login

MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials

[ X X ] rj [ ]
TN o M
D als K
How to Create a
Student Account

Introduction to
MyELT

How to Request an
Instructor Account

How To Log In
to MyELT

Aooutyear | wetp | Tems of use

waonat
e
N

Other Tutorials and
User Guides

Privacy Statement

2. Click Gradebook.

Welcome to MyELT!

information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

EMhac | 4 CENoAGE 020

To view your resources, please click ‘All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact

Go to MyELT.heinle.com. Enter your username and password. Click Sign In.

| tanguage:Engish - | wlp | signout

Messages
No New Messages

View All

About MyELT | Help | Terms of Use | Privacy Statement
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3. Make sure the title of the course that you want to view student progress for appears at the top of the
page. If not, click the arrow to the right of the current title and select the correct course.

Welcome, Language: English ~ | Help | Sign Out

Gradebook: Pathways 301 (Section 1) e ——— =
© Select a Course or Section
Pathways 301 (Section 1)
Report Creator : ( Choose a report type ) ~ Manage: (Choosea Tool) +
Assignment:
Unit1-A
. Unit 1/ Lesson A / Grammar | Unit 1/ Lesson A / Language Function | Unit 1/ Lesson A / Listening | Unit1/ Lesson A / Pronunciation | Unit 1/ Lesson A / Speal
not taken not taken not taken not taken
60% so% 0% not taken not taken
Due Date Changed @ Ungradable @ From Learning Path
D 4 s
e | 2 ¢ About LT | Help | Terms of Use | privacy Statement

4. Examine the assighment and average grades for each student.

5. Click each student’s name to see more detailed information about his or her performance.

Welcome, | Language: english - | Hetp | sign out

o i - "
Gradebook: Pathways 301 (Senm" 1) Tutorial: How to view student and class progress (2:25) @
® View Assignments O View All Self-Study Activities
Q  ReportCreator: (Chooseareporttype) ~+  Manage: (ChooseaTool) +
Assignment:
O Include All Untaken Assignments in Grade Total Unit1-A
Total Unit 1/ Lesson A / Grammar | Unit 1/ Lesson A / Language Function | Unit1/ Lesson A / Listening | Unit 1/ Lesson A / Pronunciation | Unit1/ Lesson A / Speal
View Student's Grades N/A not taken not taken not taken not taken not taken
E4Student, M%EI.T 51.5% 60% 50% 50% not taken not taken
O Grading Incomplete ' Offiine . Needs Manual Grading DueDate Changed  © Ungradable @ From Learning Path
AGE o201 About MyELT | Help | Terms of Use | Privacy Statement

6. Click a student’s score to the right of an assignment to see the answers that the student submitted.

| Language: Engtish - | Help | sign out

e e e e e

Gradebook: Pathways 301 >> Grades for a Single Student in Course

Gl 0
Student: Student, MyELT v 9 RADE INF(
Overall Grade : 57.50% Total Score : 23.00/40.00

Sunit1-A

Unit 1/ Lesson A / Vocabulary 70.00 % 1 2014/05/29, 11:14:39 AM 00:00:48

Unit1/ Lesson A / Listening 50.00 % 1 2014/05/29, 11:13:25 AM 00:01:01

Unit 1/ Lesson A / Language Function 5.00 / 10.00 50.00 % 1 2014/05/29, 11:12:15 AM 00:04:07

Unit1/ Lesson A / Grammar 6.00 / 10.00 60.00 % 1 2014/05/29, 10:54:02 AM 00:01:15

Unit 1/ Lesson A / Pronunciation not taken 0.00 % 0 not taken 00:00:00

Unit1/ Lesson A / Speaking not taken 0.00 % 0 not taken 00:00:00
B | 1 CENGAGE 020 Aoout T | el | TermsofUse | prvacy Stement
Rl | 2 Y
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7. Click Grade total assignment/leave a comment if you want change the student’s score and/or enter
feedback for the student.

Welcome, | tanguage: English ~ | Help | sign out

R e e e e T

Gradebook: Pathways 301 >> Edit Grade in Course
Assignment: Unit1/ Lesson A/ Vocabulary v  Student: Student, MyELT + £4

Assignment Score (Correct/Possible) : 7.00/10 -)I Grade total assignment/leave a mmmeml
Adjusted Score: : 7.00

Graded : Electronic

Times Taken : 1

Time Spent (All Takes) : 00:00:48

Last Taken On: 2014/05/29, 11:14:39 AM
Take 1:70.00%

O Y sore oo ]

Q1: “*Directions:*" Drag the correct word into each sentence or question. Click the words to change your
answer. Scroll down. Complete all items. Then click Submit to check your answers. - Do you really think healthy healthy 1.0
that eating fast food every day is [....]?

Add Comment

Q2: “"Directions:*" Drag the correct word into each sentence or question. Click the words to change your
answer. Scroll down. Complete all items. Then click Submit to check your answers. ~~ Being physically active pressure pressure 1.0 Add Comment
is one of the most important things you can do to prevent or control high blood [....].

Q3: “"Directions:*" Drag the correct word into each sentence or question. Click the words to change your

answer. Scroll down. Complete all items. Then click Submit to check your answers. ~ A healthy [....] contains diet diet 1.0 Add Comment
food from each of the four major food groups.

8. Click the arrow to the right of the current assignment’s title and select another assignment to see the
same student’s answers. Click the arrow to the right of the current student’s name and select another
one to see that student’s answers on the same assignment.

Welcome, | vanguage: English ~ | Help | sign Out

Gradebook: Pathways 301 >> Edit Grade in Course

Assignment: Unit1/ Lesson A / Vocabulary ~ | |Student: Student, MyELT |4

Unit 1/ Lesson A / Grammar
Unit1/ Lesson A / Language Function Student, MyELT comment

Unit 1/ Lesson A / Listening

Unit 1/ Lesson A / Pronunciation

Unit1/ Lesson A / Speaking

:48
Unit 1/ Lesson A / Vocabulat 05/29, §:14:39 AM

Take 1:70.00%

svir oo T

Q1: “"Directions:*” Drag the correct word into each sentence or question. Click the words to change your
answer. Scroll down. Complete all items. Then click Submit to check your answers. ~~ Do you really think healthy healthy 1.0
that eating fast food every day is [....]?

Add Comment

Q2: “"Directions:™" Drag the correct word into each sentence or question. Click the words to change your
answer. Scroll down. Complete all items. Then click Submit to check your answers. ~~ Being physically active pressure pressure 1.0
is one of the most important things you can do to prevent or control high blood [....J.

Add Comment

Q3: **Directions:*" Drag the correct word into each sentence or question. Click the words to change your
answer. Scroll down. Complete all items. Then click Submit to check your answers. ~~ A healthy [....] contains diet diet 1.0
food from each of the four major food groups.

Add Comment

9. When you are done looking at individual student scores and answers, click Return.
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10. Click View All Self-Study Activities to see student scores on unassigned activities that they completed
on his or her own. Click a student’s name and then the student’s score to see the answers that he or she
submitted. When you are done looking at individual student scores and answers, click Return.

Welcome, | Language: English ~ | Help | signout

N R R e I I
Gradebook: Pathways 301 (Section 1) v

View Assignments I@ View All Self-Study Activities I

Q Report Creator: ( Choose a report type) ~ Manage: (ChooseaTool) +

View Student's Grades

Student, MyELT

wanowaL | . A
GEOGRAPHIC |, ltlm\f»ul © 201

About MyELT | Help | Terms of Use | Privacy Statement
(ERRanG

Welcome, ‘ Language: English ‘ Help ] Sign Out
R R R e I N
Non-Assigned Gradebook: Pathways 301 >> Grades for a Single Student in Course

Student: Student, MyELT v £4 Book: All »

P: : Listenil o fierty
athwflys Lotening 8t Unit1/ Lesson A / Listening 7.00/10.00 70.00 %
Speaking Level 2

Book Name ~ ivi Score (Correct/Possible) v Last Taken On &) Total Time Spent (All Takes) +
1

2014/05/29, 12:52:07 PM 00:13:21

wa ENGAGE
CeDcaRmaC | 7o CENGAGE © 201
LEARNING < Learning

About MyELT | Help | Terms of Use | Privacy Statement
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HOW DO | LISTEN TO RECORDED ANSWERS?

Students record oral answers to some MyELT assignments. These recordings are saved in the Gradebook so you
can listen to them.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT

Login

MyELT_Instructor@myelt.com

Sign In Forgot Password?

Not Registered? Create an Account!

Tours & Tutorials
MyELT L X ¥ [} }

Zo Ay Ry = IS
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
o | 22 CINGASE ¢, ABOUtMYELT | Help | Terms of Use | Privacy Statement

2. Click Gradebook.

| vanguage: Engish - | Help | sign out

View All

| “ I =

Welcome to MyELT!

To view your resources, please click 'All Activities. If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

o
YA | 5 CENGAGE 0201 About yELT | Help | Terms of se | Priacy Statement
g | A7 g

3. Make sure the title of the course with the recordings you want to listen to appears at the top of the
page. If not, click the arrow to the right of the current title and select the correct course.

Welcome, | Language: English ~ | Help | sign out

Gradebook: Pathways 301 (Section 1) e =
@ Select a Course or Section
Pathways 301 (Section 1)
Report Creator: (Chooseareporttype) ~  Manage: (ChooseaTool) +
Assignment:
Unit1-A
- Unit 1/ Lesson A / Grammar | Unit 1/ Lesson A / Language Function | Unit 1/ Lesson A / Listening | Unit1/ Lesson A / Pronunciation | Unit 1/ Lesson A / Speal
nottaken not taken not taken not taken not taken
60% so% s0% not taken not taken
Due Date Changed  © Ungradable @ from Learning Path
oL | . CENGAGE o204 asoutyetr | Help | Terms o se | priay Stemenc
ety e
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4. If the answers you want to listen to were for unassigned activities, click View All Self-Study Activities.
Otherwise, leave View Assignments selected.

Welcome, | Language: English ~ | Help | Sign Out

R T e e T N TN
Gradebooks Pahuays 301 (Secton 1)

I ® View Assignments () View All Self-Study Activiziesl

L3

‘ Q  ReportCreator: (Chooseareporttype) v  Manage: (ChooseaTool) +

Assignment:
O Include All Untaken Assignments in Grade Total Unit1-A
Student @ Total Unit 1/ Lesson A / Grammar | Unit 1/ Lesson A / Language Function | Unit1/ Lesson A / Listening | Unit 1/ Lesson A / Pronunciation | Unit1/ Lesson A / Speat
E4Student, MyELT N/A not taken not taken not taken not taken not taken
EAStudent, MyELT 57.5% 60% 50% 50% not taken not taken
@ Grading Incomplete ' Offtine ’ Needs Manual Grading Due Date Changed @ Ungradable @ From Learning Path
S0GAMac | ;2 CENGAGE o201, About MyELT | Help | Terms of Use | Privacy Statement
LeARNG Learning

5. Click the name of the student whose answers you want to listen to.

Welcome, | Language: English - | Help | Sign out

Gradebook Assignments All Activiti Admin Tools
igni

e 1 -
Gradebook: Pathways 301 (Section 1) e e e o
@® View Assignments View All Self-Study Activities
Q  ReportCreator: (Chooseareporttype) v  Manage: (ChooseaTool) +
Assignment:
O Include All Untaken Assignments in Grade Total
Student @) Total Copy of Unit 1/ Lesson A / Grammar | Copy of Un... Lesson A / Language Function | Copy of Unit 1/ Lesson A / Listening | Copy of Unit 1/ Lesson A / Pronunciatit
4 Student, MyELT N/A not taken not taken not taken not taken
View Student's Grades N/A not taken not taken not taken not taken
2 student, MyELT 73.64% not taken not taken not taken not taken
4 Student, MyELT N/A not taken not taken not taken not taken
 Grading Incomplete  * Offtine ’ Needs Manual Grading Due Date Changed ~ © Ungradable @ From Learning Path
Cebanmac | 4 CENGAGE © 2014 About MyELT | Help | Terms of Use | Privacy Statement
LEARNING ** Learning

6. Click Audio Sample in the Notes column to the right of the assignment.

Welcome, | vanguage: ngish | Help | signout

D e e T T I

Gradebook: Pathways 301 >> Grades for a Single Student in Course m
Student: Student, MyELT v £4
OverallGrade: | 7msi% | TotalScore: | #1000
Y O B B N U
Eunit1-A
Unit1/ Lesson A / Vocabulary 70.00 % 1 2014/05/29, 11:14:39 AM 00:00:48
Unit1/ Lesson A / Listening 50.00 % 1 2014/05/29, 11:13:25 AM 00:01:01
Unit1/ Lesson A / Language Function 50.00 % 1 2014/05/29, 11:12:15 AM 00:04:07
Lesson A / Grammar 6.00 / 10.00 60.00 % 1 2014/05/29, 10:54:02 AM 00:01:15.
I Lesson A ] Pronunciation not taken 000% o ot taken 00:0000
Unit 1/ Lesson A / Speaking not taken 000% o ot taken 00:0000
Sunit2-A
Unit2 / Lesson A / Listening 6.00 / 10.00 60.00 % 1 2014/06/07, 8:46:53 AM 00:00:22
Unit2 / Lesson A / Speaking 27.00 / 30.00 90.00 % 1 2014/06/07, 8:46:26 AM 00:01:1
Unit2 / Lesson A / Pronunciation 25.00 / 30.00 8333% 1 2014/06/07, 8:45:11 AM 00:01:33
Unit2 / Lesson A / Grammar not taken 000% 3 ot taken 00:0000
Unit2 / Lesson A / Language Function not taken 0.00 % o not taken 00:00:00
Unit2  Lesson A / Vocabulary not taken 000% o ot taken 00:0000
B | 2 coneast oaon st | hep | T ot | ey Semens
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7. Click the play button /% to listen to the student’s answer. Click Add Comment to leave feedback.

— | vanguage: Engtish - | Help | signowt

Gradebook: Pathways 301 >> Edit Grade in Course
Assignment: Unit2 / Lesson A/ Pronunciation ¥  Student: Student, MyELT v £

Assignment Score (Correct/Possible) : 25.00/30  Grade total assignment/leave a comment

Adjusted Score: :

Graded : Electronic

Times Taken : 1

Time Spent (All Takes):

Last Taken On: 2014/06/07, 8:45:11 AM

Take 1: 83.33%

Q1: “Directions:** Listen. Then click Record and repeat aloud. Click Play Back to listen to

your voice. Click Check to check your pronunciation. Click the Help (7) icon to see an Not Applicable Not Applicable 60
explanation of your score. ~- Luke is happy using public transportation.

Cick play to hoar rosponse
Add Comment i "

Q2: “*Directions:™* Listen. Then click Record and repeat aloud. Click Play Back to listen to
‘your voice. Click Check to check your pronunciation. Click the Help (2) icon to see an

Gick playto hoar rosponse
N p ean Not Applicable Not Applicable 30 dd Comment

explanation of your score. ~~ No, the conservation meeting is not in the cafeteria. It's in the Addcompant
boardroom.

Q3: “*Directions:"* Listen. Then click Record and repeat aloud. Click Play Back to listen to
your voice. Click Check to check your pronunciation. Click the Help (2)icon to see an

N Clckplay to hoar response
: i A 50 Add Comment
explanation of your score. — If you want to do something about global warming, you need O APPICADIE NotApplicable t

Qu: “*Directions:** Listen. Then click Record and repeat aloud. Click Play Back to listen to
your voice. Click Check to check your pronunciation. Click the Help (2)icon to see an

: Not Applicable Not Applicabls 50 Add Comment
explanation of your score. ~ Solar power and wind power are both good alternatives for "0\ PP ¢ otApplicable ommer
conserving energy.

Ciick play to hear response

Qs: “*pirections:"* Listen. Then click Record and repeat aloud. Click Play Back to listen to
your voice. Click Check to check your pronunciation. Click the Help (2)icon to see an Not Applicable Not Applicable 60
explanation of your score. ~~ Which one is more efficient-a car or a scooter?

Clck playto hoar rosponse
Add Comment i "

22 CENGAGE 0201

About LT | Help | Terms of use | privacy Statement

8. When you are done, click Return.

74



WHY CAN’T | SEE A STUDENT'’S SCORE?

There are two common reasons that a student’s score might not appear in the Gradebook even though the
student says he or she completed it.

Note: If none of these solutions solve the problem, contact MyELT Technical Support as described on page 82.

STUDENT DID THE ASSIGNMENT AS A SELF-STUDY ACTIVITY

* Ask the student to check his or her Assignments page to see what it says in the column to the far right of
the assignment.

* Ifit says Take, the student must retake the activity.
* If it says Retake, contact MyELT Technical Support as described on page 82.

¢ Ifitis blank, the student has already taken the assignment as many times as allowed or the
assignment is past due.

MyELT Welcome, | Language: English - | Help | Sign out

Your Resources ~
ey =
I 7%
Show Al | Only Takable
Times | Total Time
Assignment ~ Last Taken Taken | Spent
Sunit1
Unit 1/ Lesson A / Grammar s0/00  soo% ST owjosis 25 o0z | Retake
§ : 405127
Unit 1/ Lesson A / Language Function 90100 %00% el agujoss 15 000wss | Retake
. - 2005127
Unit 1/ Lesson A / Listening 601100 00% ol oowfoss  1/s 000226 | Retake
Unit 1/ Lesson A / Pronunciation 90/300  300%  OWOSIZ 06 175 000238 | Retake
20048 PM
Unit 1/ Lesson A / Speaking not taken _ _ 200/06/26  0/5  00:00:00 Take
; 2014/05/2
Unit 1/ Lesson A / Vocabulary 60100 eoox UM s 1/s 000w | Retake
125152 AM
Unit 1/ Lesson A and B Viewing / Video 0.0/10.0 0.0% ’f::/;féf: 20606026 1/5  00:0021 Retake
Unit 1/ Lesson B / Grammar not taken _ _ 204/06/26  0/5  00:00:00 Take
Unit 1/ Lesson B / Language Function not taken _ _ 01/06/26  0/5  00:00:00 Take
Unit 1/ Lesson B / Listening incomplete  __ _ 204/06/26  1/5  00:002 | Resume
Unit 1/ Lesson B / Vocabulary not taken _ 201/06/26  0/5  00:00:00 Take
e | 22 RN o0 ot | el | Temsotse | vy Ssemen

* Recheck your Gradebook.
a. Click Gradebook.

f— | Language:Entsh - | Help | Sign out

I I8
]

» l Messages
_,___—:-__4— No New Messages
’) ~ ] View All

Welcome to MyELT!

To view your resources, please click All Activities.! If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

Aboutmyetr | weip | Terms ofse | prvacy Staement
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b. Make sure the course the student is enrolled in appears at the top of the page. If not, click the
arrow to the right of the current title and select the correct course.

Welcome, | Language: English ~ | Help | sign out

D R R e I S N

radebool Pathuays 301 Section )«
© Select a Course or Section

Pathways 301 (Section 1)

@ Pathways 301 -1 (Sectioz) Report Creator: (Choosea reporttype) ~  Manage: (Choose aTool) +
T

Assignment:

Unit1-A

-UniﬂlussonAIGrAmmzr Unit 1/ Lesson A / Language Function | Unit 1/ Lesson A / Listening | Unit1/ Lesson A / Pronunciation | Unit1/ Lesson A / Speal
not taken not taken not taken not taken not taken

60% 50% 50% not taken not taken

Due Date Changed @ Ungradable @ From Learning Path

wmow | cencace
B | ;. CENGAGE o201 About LT | Help | Terms of Use | rivacy Statement
e | 4

c. Find the student’s name to see whether a score appears for the assignment. If not, click View All
Self-Study Activities at the top of the page.

Welcome, | Language: English - | Help | sign out

F e T e e [ T

Grndabocks Pty 301 Soction

Q  ReportCreator: (Chooseareporttype) v  Manage: (ChooseaTool) v

Assignment:
O Include All Untaken Assignments in Grade Total Unit1-A
Student (@ Total Unit 1/ Lesson A / Grammar | Unit 1/ Lesson A / Language Function | Unit1/ Lesson A/ Listening | Unit1/ Lesson A / Pronunciation | Unit1/ Lesson A / Speat
EAStudent, MyELT N/A not taken not taken not taken not taken not taken
E2Student, MyELT 575% 60% 50% 50% not taken not taken
 Grading Incomplete ' Offtine ’ Needs Manual Grading Due Date Changed @ Ungradable @ From Learning Path

wnows | cencace
BB | 52 CENGASE o 20 About LT | Help | Terms of use | privacy Sttament
e | 40 L

d. Find the student’s name to see whether a score appears for the assignment.

Welcome, | Language: English ~ | Help | sign out

Gradebook: Pathways 301 (Section 1) »

View Assignments @ View All Self-Study Activities

Q  ReportCreator: (Chooseareporttype) v  Manage: (ChooseaTool) ~

ey —— e
Student, MyELT 70%
‘Student, MyELT 26.67%
[suwtem myer |
DG | 2 CENGASE 0 20u About MyELT | Help | Terms of Use | Privacy Statement

e. If not, see the following procedure.

STUDENT DID NOT CLICK SUBMIT

* Have the student retake the assignment in your classroom or office. Make sure he or she answers all the
questions and then clicks Submit.

* If the student cannot take the assignment in your classroom or office, ask him or her to retake it at
home. Remind the student to click Submit before leaving the activity. Advise the student that he or she
may need to scroll down the page to activate the Submit button.
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HOW DO | RUN A REPORT?

You can generate a variety of reports about your students and their performance:

Report Title What It Shows SEE SAMPLE ON
Activity Statistics The number of students who have taken a particular assignment Page 83
in a course, the range of grades, the median scores, and the mean
scores.
Scores, By Assignment | The scores achieved by each student on each assignment in the Page 84
course.
Scores, by Student The scores for all the activities taken by each student in the Page 84
(Details) course.
Scores, by Student All the students in a course, their usernames and email addresses, | Page 84
(Summary) and their overall scores in the course.
Scores, by Student Their scores and percentages for all the students in a course. Page 84
(Summary, with
Categories)
Time Spent, by Student | All the assignments taken by a student in a course, the book that | Page 85
the assignments came from, the date that the student last
worked on the assignment, the total time the student spent on
the assignment, and the student’s score.
Student Assignment The number of days each student has been inactive, how many Page 85

Progress

assignments each student has taken, how many assignments each
student still has left to do, and the student’s score.

1. Goto MyELT.heinle.com. Enter your username and password. Click Sign In.

MyELT -

Login
MyELT_Instructor@myelt.com
Sign In Forg ssword?
Not Registered? Create an Account!
Tours & Tutorials
MyELT - o e [ ] }

—o ‘o> -l T &
Introduction to How to Create a How to Request an How To Log In Other Tutorials and
MyELT Student Account Instructor Account to MyELT User Guides
e ©20 About MyELT | Help | Terms of Use | Privacy Statement
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2. Click Gradebook.

| tanguage:Engish - | lp | signout

Gradebook  Assignments.

| Messages

No New Messages

View All

Welcome to MyELT!

To view your resources, please click ‘All Activities.' If at any time you have questions, please view our Help (hyperlink) page for additional user guides as well as contact
information for technical support.

Manual Grading Needed

There are no assignments to be graded manually

Bl | 22 facast o
Bl | 2 N

About MyELT | Help | Terms of Use | Privacy Statement

3. Make sure the title of the course you want to run a report from appears at the top of the page. If not,

click the arrow to the right of the current title and select the correct course.

Welome, | anguagesnisn - | Help | signout

Students | Gradebook | Assignments Admin Tools
igni

Gradebook: Pathways 301 (Section 1)

Tutorial: How to view student and class progress (2:25) &
@ Select a Course or Section

Pathways 301 (Section 1)

Report Creator: (Chooseareporttype) ~  Manage: (ChooseaTool) ~

Assignment:
Unit1- A
-UnkllLessonAIGrammzr Unit 1/ Lesson A / Language Function | Unit1/Lesson A / Listening | Unit1/ Lesson A / Pronunciation | Unit1/ Lesson A / Speal
not taken not taken not taken not taken not taken
60% 50% 50% not taken not taken

Due Date Changed ~ © Ungradable @ From Learning Path

A5t o200 AboutyeLs | el | Terms of Use | privacySttament

4. Click the arrow next to Report Creator and select the type of report you want to run.

Note: To see an example of each type of report, see the appendix on page 83.

Welcome, | Language: English - | Help | sign Out

Gradebook: Pathways 301 (Section 1) ~

© View Assignments O View All Self-Study Activities

student and class progress (2:25) @

@ [Report Creator: (Choosea report type) ~ | Manage: (Choose a Tool) +

[ it Statisti

Scores, by Assignment
Scores, by Student (Details)
Scores, by Student (Summary)

O Include All Untaken Assignments in Grade Total

Scores, by Student (Summary, Unit1-A
w Categories)

Time Spent, by Student sson A / Language Function | Unit1/ Lesson A / Listening | Unit1/ Lesson A / Pronunciation | Unit1/ Lesson A / Speal

Placement Test Results
E2Student, MyELT N/A not taken not taken not taken
E2Student, MyELT 72.66% 60% 50% 50% not taken not taken
2Student, MyELT N/A not taken not taken not taken not taken not taken
© Grading Incomplete  */ Offline Needs Manual Grading Due Date Changed  © Ungradable @ From Learning Path

0 | o201

iy

Abaut yELT | Help | Terms of Use | Privacy Statemen
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5. Select options to specify what you want to see and how you want it to appear in your report. The
options that are available depend on the type of report you chose.

Welcome, | Language: English ~ | Help | Sign Out
D I e e T IS
Gradebook: Pathways 301 >> Reports
Scores, by Student (Details)
Report Options
Name Display: Include assignments not yet due: Create Report
@ Last, First Omit assignments not past due date and not taken
sign-in ID ® Include all assignments
Student ID L

naronAL =", CE
ceocaapc | - o CE
LEARMING L

AGE © 2014 About MyELT | Help | Termsof Use | Privacy Statement

6. When you are done, click Create Report.

Welcome, | Language: English - | Help | sign Out

Gradebook: Pathways 301 >> Reports
Scores, by Student (Details)
Report Options
Name Display: Include assignments not yet due: Create Report
@® Last, First Omit assignments not past due date and not taken
Sign-in 1D @ Include all assignments
Student ID L
SoCAmac | 4 CENGAGE © 2014 About MyELT | Help | Terms of Use | Privacy Statement
(Enianc Learning
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7. Scroll down to see the entire report.

Welcome, | vanguage: English ~ | Help | Sign out
F e e e [ (e | o
Gradeboolk: Pathways 101 >> Reports
Scores, by Student (Details)
Report Options
Name Display: Include assignments not yet due: Create Report
® Last, First ® Omit assignments not past due date and not taken
sign-in ID Include all assignments
Student ID
Your report appears below.

You can print the report as it appears on this screen by clicking *Print Report.”
You can also save the report in a variety of file formats by selecting a file type and clicking “Save Report.”

print portas:  O.pdf(Adobe ible) O.rtf (MS Word compatible) O csv (Spreadsheet compatible)  Save
Scores, by Student (Details)
urages or: Swae, myeLs
Assignment Date Due Date Taken Score Possible Percent
(Unit ) Unit 1/ Lesson A / Grammar 6/26/14 6/5/ 600 10.00 0%
(Unit 1) Unit 1/ Lesson A / Language Function 6/26/14 6l5/1 300 10.00 30%
(Unit) Unit1/ Lesson A / Listening 6/26/14 6/5/ 500 10.00 50%
(Unit ) Unit 1/ Lesson A / Vocabulary 6/26/% 6/10/14 600 10.00 0%
(Unit) Unit1/ Lesson B / Listening 6/26/14 6/9/1 600 10.00 0%
(Unit 1) Unit 1/ Lesson B / Vocabulary 6/26/% 619/t 300 10.00 30%
Total for category: Default 29.00 60.00 48.33%
'OVERALL GRADE 48.33%

Grades for: Student, MyELT

Assignment Date Due Date Taken Score Possible Percent

(Unit 1) Unit 1/ Lesson A / Vocabulary 6/26/% s129/% 7.00 1000 0%
Total for category: Default 700 1000 0%
OVERALL GRADE 0%

Grades for: Student 1, MyELT

Assignment Date Due Date Taken Score Possible Percent

(Unit 1) Unit 1/ Lesson A / Grammar 6/26/14 s/27/1 800 10.00 80%
(Unit 1) Unit 1/ Lesson A / Language Function 6/26/% sl27/ 9.00 1000 90%
(Unit 1) Unit 1/ Lesson A / Listening 6/26/% 5127/ 600 10.00 0%
(Unit 1) Unit 1/ Lesson A / Pronunciation 6/26/14 s/27/1 9.00 30.00 30%
(Unit 1) Unit 1/ Lesson A / Vocabulary 6/26/% 5128/% 600 10.00 0%
(Unit 1) Unit 1/ Lesson Aand B Viewing / Video 6/26/% 64/t 0.00 10.00 0%
Total for category: Default 3800 80.00 5%
‘OVERALL GRADE 5%

Grades for: Student 2, MyELT
Assignment. Date Due Date Taken Score Possible

Total for category: Default 0.00

OVERALL GRADE 0%

Pathways 101

8. Click Print if you want to print a copy of the report.

Welcome, | tanguage:Engish - | Help | sign out
D N e e R L
Gradebook: Pathways 301 >> Reports
Scores, by Student (Details)
Name Display: Include assignments not yet due: Create Report
@ Last, First Omit assignments not past due date and not taken
sign-in ID @ Include all assignments
Student ID
Your report appears below.
You can print the report as it appears on this screen by clicking *Print Report.
You can also save the report ina variety of il formats by selecting  file type and clicking "Save Report.”
print ‘Save Report as: pdf (Adobe Acrobat compatible) C.rtf (MS Word compatible) ¢ k‘sw(smemmm compatible)  Save
Scores, by Student (Details)
Grades for: Student, MyELT
Assignment Date Due. Date Taken Score Possible Percent.
(Unit1-A) Unit 1/ Lesson A / Grammar 6/23/1 not taken not taken 0.00 0%
(Unit1- ) Unit 1/ Lesson A | Language Function o231 not taken not taken 000 o%
(Unit1- &) Unit 1/ Lesson A / Listening 6123/ not taken not taken 000 %
(Unit1- A) Unit 1/ Lesson A / Pronunciation 6/23/14 not taken not taken 0.00 0%
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9. Next to Save Report as, click a format and then click Save to save the report as a file that you can open
in another application. The available formats are:

¢ .pdf (which Adobe Acrobat Reader can open)

.rtf (which Microsoft Word and other word processing programs can open)

.csv (which Microsoft Excel and other spreadsheet programs can open)

Welcome, | Language: Engish ~ | Help | sign Out

O N e e N I
Gradebook: Pathways 301 >> Reports

Scores, by Student (Details)

Name Display:

Include assignments not yet due: Create Report
® Last, First Omit assignments not past due date and not taken
Sign-in 1D ® Include all assignments
Student ID
Your report appears below.

You can print the report as it appears on this screen by clicking "Print Report.”
You can also save the report in a variety of file formats by selecting a file type and clicking *Save Report.”

Print

Save Reportas:  ().pdf (Adobe Acrobat compatible) ) .rtf (MS Word compatible) @R csv (Spreadsheet com patible) | Save.

Scores, by Student (Details)

Grades for: Student, MyELT

Assignment Date Due Date Taken Score possible Percent

(Unit1- &) Unit 1/ Lesson A / Grammar 6/23/14 not taken not taken 000 0%
(Unit1- A) Unit 1/ Lesson A / Language Function 6l23/w not taken not taken 000 0%
(Unit1-A) Unit 1/ Lesson A / Listening 6l23/1 not taken not taken 000 0%
(Unit1- A) Unit 1/ Lesson A / Pronunciation 6/23/1 not taken not taken 000 o%

10. When you are done, click Return to go back to the Gradebook.

Welcome, | Language: English - | Help | Signout

D R R R I T N
Gradeboolk: Pathways 301 >> Reports
Scores, by Student (Details)

Report Options

Name Display:
® Last, First
Sign-in ID

Include assignments not yet due: Create Report
Omit assignments not past due date and not taken

® Include all assignments

Student ID

Your report appears below.
You can print the report as it appears on this screen by clicking *Print Report."
You can also save the report in a variety of file formats by selecting a file type and clicking "Save Report."

print pdf tf (MS Word compatible) O.csv (Spreadsheet compatible)  Save
Scores, by Student (Details)
Grades for: Student, MyELT
Assignment Date Due Date Taken Score Possible Percent
(Unit1- A) Unit 1/ Lesson A / Grammar 6/23/1 not taken not taken 000 o%
(Unit1- A) Unit 1/ Lesson A / Language Function 6/23/1 not taken not taken 000 o%
(Unit1- A) Unit 1/ Lesson A  Listening 6/23/ not taken not taken 000 o%
(Unit1-A) Unit 1/ Lesson A / Pronunciation 6/23/14 not taken not taken 000 0%
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GETTING HELP

CONTACT YOUR SALES REPRESENTATIVE

To find out who your sales representative is and how to contact him or her, go to
http://sites.cengage.com/RepFinder/search/natgeo.

CONTACT TECHNICAL SUPPORT

If you have questions that are not answered in this guide, please contact MyELT Technical Support at
MyELT.support@cengage.com. You will receive a response in 1 to 3 business days.

When contacting Technical Support, please provide the following information:

First and last name

School

Operating system

Browser and version

Content Access Code

Course Key (if you have
one)

Description of the problem

Screenshot of the problem
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APPENDIX: SAMPLE REPORTS

ACTIVITY STATISTICS

The Activity Statistics report shows the number of students who have taken a particular assignment in a course, the
range of grades, the median score, and the mean score.

Assignment Statistics

Course: Pathways 101
Assignment: Unit 1/ Lesson A / Grammar
Book: Pathways: Listening and Speaking Level 2
Number of students taken:

Number In-Progress / Incomplete:

Number Completed*:

Number not taken:

Lowest grade:

Highest grade:

Mean grade:

Median grade:

Standard deviation:

* Includes students who have not taken the assignment before Due Date.

140

0.00

2.84

Histogram:

grade 0 08 15 24 32 a0 48 56
[ofofo]

[efo]

e
]
e

Pathways 101

SCORES, BY ASSIGNMENT

The Scores, By Assignment report shows the score achieved by each student for each assignment in this format:

Scores, by Assignment

(Unit2) Unit1/ (Unit2) Unit1/ (Unit2) unit1/ (Unit2)Unit1/ (Unit2) Unit1/ (Unit2)Unit1/  (Unit2)Unit1/  (Unit2) Unit1/ (Unit2)Unit1/ (Unit2) Unit1/ (Unit2) Unit1/

LessonA / LessonA / LessonA / LessonA / LessonA / LessonA / LessonAandB  LessonB/ Lesson B / Lesson B / Lesson B / Total
Login ID Grammar Language Function Listening iati i y Viewing / Video  Grammar Language Function Listening Vocabulary Score
markdemo_student1 8.00 8.00 3.00 14.00 5.00 1.00 4.00 5.00 16.00 7.00 2.00 73.00
markdemo_student2 not taken not taken not taken not taken not taken not taken not taken not taken not taken not taken not taken 0.00
markdemo_student3 7.00 0.00 4.00 0.00 not taken 5.00 4.00 not taken not taken 10.00 8.00 38.00
markdemo_student4 10.00 10.00 8.00 not taken not taken 10.00 6.00 not taken not taken 6.00 10.00 60.00
markdemo_student5 4.00 9.00 2.00 not taken not taken 4.00 2.00 not taken 10.00 not taken not taken 31.00

Wrap table to fit page width
Pathways 102
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SCORES, BY STUDENT (DETAILS)

The Scores, By Student (Details) report shows the scores achieved by an individual student for each assignment in the
course.

Scores, by Student (Details)

Grades for: markdemo_student1

Assignment Date Due Date Taken Score Possible Percent
(Unit2) Unit1/ Lesson A / Grammar 6/20/14 6/1/14 8.00 10.00 80%
(Unit2) Unit1/ Lesson A / Language Function 6/20/14 6/11/14 8.00 10.00 80%
(Unit2) Unit1/ Lesson A / Listening 6/20/14 6/11/14 3.00 10.00 30%
(Unit2) Unit 1/ Lesson A / Pronunciation 6/20/14 6/1/14 14.00 30.00 46.67%
(Unit 2) Unit1/ Lesson A / Speaking 6/20/14 6/11/14 5.00 5.00 100%
(Unit2) Unit 1/ Lesson A / Vocabulary 6/20/14 6/11/14 1.00 10.00 10%
(Unit 2) Unit 1/ Lesson A and B Viewing / Video 6/20/14 6/11/14 400 10.00 40%
(Unit 2) Unit 1/ Lesson B / Grammar 6/20/14 6/1/14 5.00 5.00 100%
(Unit 2) Unit 1/ Lesson B / Language Function 6/20/14 6/11/14 16.00 30.00 53.33%
(Unit2) Unit 1/ Lesson B / Listening 6/20/14 6/11/14 7.00 10.00 70%
(Unit 2) Unit 1/ Lesson B / Vocabulary 6/20/14 6/11/14 2.00 10.00 20%
Total for category: Default 73.00 140.00 5214%
OVERALL GRADE 5214%

SCORES, BY STUDENT (SUMMARY)

The Scores, by Student (Summary) report shows each student’s sign-in information and overall score for the course.

Scores, by Student (Summary)

Student Name Student ID Login Email Course Course Number Section Section Number Course Grade
markdemo_student3 - markdemo_student3 demo_student3@myeltdemo.com Pathways 102 102 nla n/a 38.00%
markdemo_student1 - markdemo_student1 demo_studenti@myeltdemo.com Pathways 102 102 nfa nfa 5214%
markdemo_student4 - markdemo_student4 demo_student4@myeltdemo.com Pathways 102 102 nla nfa 85.71%
markdemo_students - markdemo_student5 demo_student5@myeltdemo.com Pathways 102 102 nfa n/a 38.75%

Pathways 102

SCORES, BY STUDENT (SUMMARY, WITH CATEGORIES)

The Scores, by student (Summary, with Categories) report lists all the students in a course with their raw scores and
percentage grades.

Scores, by Student (Summary, w/Categories)

Student Default (100.00% ) OVERALL

Login ID score possible percent

markdemo_student1 73.00 140.00 5214% 5214%
markdemo_student2 0.00 0.00 0.00% 0.00%
markdemo_student3 38.00 100.00 38.00% 38.00%
markdemo_students 60.00 70.00 85.71% 85.71%
markdemo_students 31.00 80.00 38.75% 38.75%

Pathways 102
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TIME SPENT, BY STUDENT

The Time Spent, by Student report lists all the assignments taken by an individual student in a course, the book from
which the assignments were created, the student’s score, the date that the student last worked on the assignment, and
the total time the student spent on it.

Time Spent, by Student
Time Spent for : markdemo_student1
Assignment Book Name Score % Last Date Taken Total Time Spent (hh:mm:ss)
(Unit 2) Unit 1/ Lesson B / Grammar Pathways: Listening and Speaking 100% 6/11/14 00:01:13
Level 2
(Unit 2) Unit 1/ Lesson B / Vocabulary Pathways: Listening and Speaking 20% 6/11/14 00:00:23
Level 2
(Unit 2) Unit 1/ Lesson B / Listening Pathways: Listening and Speaking 70% 6/11/14 00:00:17
Level 2
(Unit 2) Unit 1/ Lesson A and B Viewing / Video Pathways: Listening and Speaking 40% 6/11/14 00:04:01
Level 2
(Unit 2) Unit 1/ Lesson B / Language Function Pathways: Listening and Speaking 53.33% 6/11/14 00:01:13
Level 2
(Unit 2) Unit 1/ Lesson A / Vocabulary Pathways: Listening and Speaking 10% 6/11/14 00:00:25
Level 2
(Unit 2) Unit1/ Lesson A [ Speaking Pathways: Listening and Speaking 100% 6/11/14 00:01:52
Level 2
(Unit2) Unit 1/ Lesson A / Pronunciation Pathways: Listening and Speaking 46.67% 6/11/14 00:01:40
Level 2
(Unit 2) Unit1/ Lesson A / Listening Pathways: Listening and Speaking 30% 6/11/14 00:00:29
Level 2
(Unit 2) Unit 1/ Lesson A / Grammar Pathways: Listening and Speaking 80% 6/11/14 00:00:43
Level 2
(Unit2) Unit 1/ Lesson A / Language Function Pathways: Listening and Speaking 80% 6/11/14 00:01:14
Level 2
OVERALL TIME SPENT: 00:13:30

STUDENT ASSIGNMENT PROGRESS

The Student Assignment Progress report shows the number of days each student has been inactive, how many
assignments each student has taken, how many assignments each student still has left to do, and the student’s score.

Student Assignment Progress Report

Numberof  Cumulative
Days Number of Total Number of Assignments Percentage
Course Name Student Name Last Name First Name Email Inactive i Taken i Left Score Score/Possible
Pathways 102 markdemo_studentl Bylund Anders demo_studenti@myeltdemo.com 2 n n 0 5214% 73.0/140.0
Pathways 102 markdemo_student2 Spain David demo_student2@myeltdemo.com N/A 0 n n 0.00% 0.0/140.0
Pathways 102 markdemo_student3 Birce Enka demo_student3@myeltdemo.com 2 8 n 3 27.14% 38.0/140.0
Pathways 102 markdemo_student4 Fredsall Aislyn demo_student4@myeltdemo.com 2 7 n 4 42.86% 60.0/140.0
Pathways 102 markdemo_studentS Thornell Kamali demo_student5@myeltdemo.com 1 6 n 5 224% 31.0/140.0
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